Service provider selection - Consultancy services


Worked example
Tender acceptance recommendation (single tender)

Guidance notes

· The following is a sample analysis and recommendation to award a consultant a contract.

· Use this format when only one tender is received.

	Project name:
	Bolalong Tertiary Education Precinct

	RFT/Contract number 
	0601461

	Description of services:
	Estimation of Variation Costs

	Work category:
	301 (Quantity Surveying)

	Estimate:
	$1,000
(including GST)

	Funds:
	Funds are available

	Time for completion:
	1 week

	Tender method:
	Single invited

	Contact person:
	John Smith  

Telephone: (02) 4933 3333

	Managing agency:
	Education Branch – Tertiary Section

	Details of work:
	Prepare estimate of cost for five variations


Tender details

A single tender was invited from Gamma Partnership on 18 May 2006.

A tender was received from Gamma Partnership on 19 May 2006 for a fee in the amount of $1,100.

Tender review

The tender from Gamma Partnership conforms with the tender document and is considered satisfactory.

Recommendation

It is recommended that the tender from Gamma Partnership be accepted in the amount of $1,100 (including GST).

J Smith

J Smith
Project Manager
22 May 2006

W Brown
Manager, Tertiary Projects
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