Service provider selection - Consultancy services 

Sample letter – Letter of invitation


Letter of invitation

User guidance

Click on the following link for user guidance
Sample text for letter to the Consultant

	» insert the date
» insert the name of the successful tenderer
ABN » insert the successful tenderer’s ABN
» insert the successful tenderer’s postal address
» insert the RFT/Contract name
RFT/Contract No. » insert the RFT/Contract No.
Letter of invitation

You are invited to submit a fee proposal for the above service, described in the attached Tender Document

If you choose to submit a proposal include an estimate of reimbursables and/or hours required for:

· » insert a specific description or items or delete this paragraph if not applicable.

Submit your proposal by facsimile to » insert the facsimile number by » insert the date and time.
» insert the name of the person issuing the letter
» insert the person’s position title
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