Request for list of prequalified consultants and RFT number

Guidance notes

· This form is to be completed by the Project Manager or a person with the appropriate delegated authority.

· Refer to the Consultant Prequalification Scheme 2008 – 2011, Section 2: Work Type and Categories to find if there is a list of prequalified consultants for the work category.

· For further details see Procurement Practice Guide Tender planning for consultancy services engagements.

	Project and/or Contract:
	

	Description of services:
	


	( Work Type Code:
	

	( Category:
	

	( Estimate of fee:
	$

(excludes reimbursable expenses)

	( Estimated completion time:
	
weeks


For engagements with estimated fee $30,000 or less and no prequalified list exists:

	Name of consultant, (if known):
	

	Address:
	

	ABN:
	


I make the request and certify that the provisions of Premier’s Circular No. 04-17 (Guidelines for the Engagement and Use of Consultants) regarding internal expertise have been met; ie:

“The NSW Government expects that the professional expertise of public employees will be used as a first option in preference to engaging consultants.  Consultants should be engaged only when the required professional expertise is not available internally or cannot be provided in a more cost effective manner than can be obtained by engaging a consultant”.

	( Agency name:
	

	( Name of Project Manager:
	

	Firm / Agency:
	

	Telephone number:
	

	Facsimile number:
	

	eMail:
	

	( Signature:
	

	( Date:
	


Submission requirements

Department of Services, Technology & Administration: 

Submit the completed form to the Local CCMS Administrator, or (if none) by:

- Facsimile 
9372 8922, or
- eMail:

tenders@commerce.nsw.gov.au.
Other agencies: 

Submit the completed form to the CCMS Administrator, Department of Services, Technology & Administration, by:
- Facsimile:
(02) 9372 8999, or
- eMail:

CCMSDATA@commerce.nsw.gov.au.

For CCMS use:

	The RFT Number was issued by facsimile / eMail:
	OR
	The RFT Number and list of prequalified consultants was issued by facsimile / eMail:

	Name:
	
	Name:

	Date:
	
	Date:
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