Amendments

Consultancy Services guidelines

October 6-7, 2009

All documents

Department name updated.

All URLs updated

June 26, 2007

Tendering Process (Issue 1435)

New Section 5.6 - Scoring for price criteria

June 1, 2007

Worked example tender acceptance multiple tenders

Correction by insertion of terms ‘lump sum’ and ‘reimbursable expenses’ at the Recommendation (Issue 1375), plus minor revision

May 11, 2007

Guidance documents generally

References to Procurement System for Construction updated to NSW Government Procurement System for Construction. (Issue 1428)

URLs to NSW Government Guideline documents updated and standardised. (Issue 1429)

April 2, 2007

Guidance documents generally

URLs updated in the following documents:(Issue 1424)

· Agreement management

· Approval and concurrence bodies

· Preface

· Tendering planning

· Tender process

· Worked example: Tender acceptance multiple tenders

· Worked example: Tender evaluation plan

January 18, 2007

Tender Document Preparation (Issue 1375)

New table at Section 2.3

At Fee .1 : Use of Schedule of Prices - Lump Sum

At Fee .2 : Reference to Schedule of Rates. Inclusion of site visits

At 2.6 : Inclusion of Item 10 - Reimbursable expenses

Tendering Process (Issue 1375)

At 5.4: No check on rates for reimbursable expenses

Worked example tender acceptance multiple tenders (Issue 1375)

Recommendation: Inclusion of reimbursable expenses

December 15, 2006

Tender Planning

New hyperlink to NSW Government Tendering Guidelines (Issue1386)

October 26, 2006

Letter of Award

Complete revision (Issue 1368)

October 05, 2006

Tendering Process

New cl 5.2 - GST for fee up to $30,000 (Issue1336)

July 14, 2006

Tender Evaluation Plan - worked example

Evaluation of tenders aligned with Tendering Process re TEP (Issue 1303)

July 11, 2006

Tender Planning

Hyperlink made good to number of tenderers p2

Tendering Process

Number of tenderers bookmarked p1

July 7, 2006

Tender Planning

Evaluation of tenders aligned with Tendering Process re TEP (Issue 1303)

Adoption of new terms: mandatory criteria; non-price criteria (Issue1322)

Differentiation between “evaluation” and “assess” (Issue1322)

Tendering Process

Revision to Tender Evaluation Plan re procedures (Issue 1303)

Adoption of new terms: mandatory criteria; non-price criteria (Issue1322)

Differentiation between “evaluation” and “assess” (Issue1322)

Glossary

New terms “mandatory criteria”; “non-price criteria”

Preface

Reference to “Service Initiation” removed

July 05, 2006

Tender Document Preparation

“Inadvertent employee” transferred from defunct “Service Initiation”

Tender Planning

Selected topics transferred from defunct “Service Initiation”

Minor grammatical revision

July 03, 2006

Agreement Management

“Government Procurement Management” revised to “Policy Support Services”

Approval and Concurrence Bodies

“Government Procurement Management” revised to “Policy Support Services”

June 14, 2006

Agreement Management

Section 2.12 - Consultants performance: Revised section

Glossary

New edition to incorporate project management

Tendering Process

Correction to “requested” p2

“invite”  to “call” p3

addition of “increased” to site supervision costs p4

“revisiting” now “revising” p6

Section 5.1, Tender Evaluation Plan, add “Follow procedures in these guidelines if circumstances arise which are not covered in the TEP”. p4

June 2, 2006

Worked example tender acceptance multiple tenders

New edition

Tendering Process

Section 2.2, Tenderer selection: Clarification re supply of RFT No.

Section 5.5, Contact with tenderers: Clarification re error in rate or lump sum.

Section 5.8, Change in scope: complete revision

May 29, 2006

The five guideline documents

Glossary reference added at Contents page

May 23, 2006

Tender Evaluation Plan - worked example

Excess lines removed from calcs spreadsheet

Footer added

May 17, 2006

Single consultant tender recommendation – worked example

Updated revision

Service Initiation

Preface relocated. Link provided.

May 16, 2006

Glossary

Revision of “Client agency”

Preface

New document after removal from guidelines documents

Approval and Concurrence Bodies

Revision  to Consultant Panel of Assessors

Consultant Selection Committee section replaced by Tenderer Selection Committee section

Regional/Local Consultants

Deleted after incorporation into Selective Tendering Guidelines

Aspects of a Tender Evaluation Plan

Deleted after incorporation into Tender Planning

Tender Planning

Preface relocated. Link provided.

New Section 1.1 - RFT number

Section 1.2 - Expressions of interest now outlines the process. Recommended starting fee from $150000 to $100000.

Section 1.3 Revised and retitled “Selecting appropriate selection criteria”

“Aspects of a Tender Evaluation Plan” revised and incorporated into Section 1.6 - Tender Evaluation Plan

Minor revision

Tender Document Preparation

Preface relocated. Link provided.

New heading 2.1 - Generally, to existing prose

2.2 - Submission of tenders: Deletion of para

2.6 - Agreement information: All but the first para deleted

Tendering Process

New edition (de-Commercing task) replaces Tender Process

Agreement Management

Preface relocated. Link provided.

Section 1 - Award, transferred from Tender process

Simplified Contract Award Information (Section 1.3 )

Minor revision

April 19, 2006

Tender Evaluation Plan - worked example

Complete new edition replacing legal type with construction type

March 10, 2006

Service Initiation

Revision to Preface including disclaimer

Tender Planning

Revision to Preface including disclaimer

Tender Document Preparation

Revision to Preface including disclaimer

Tender Process

Revision to Preface including disclaimer

Agreement Management

Revision to Preface including disclaimer

Removal of Annual Reporting covered in Tender Process

Evaluation Criteria

Document removed in favour of new section  “Selecting appropriate criteria” at Tender Planning

Glossary

Removal of redundant definitions, and refinement of others

January 16, 2006

Approval and concurrence bodies

Reintroduced after revision by change of GPS to GPM, and removal of reference to the BAR

January 06, 2006

Request for list of prequalified consultants and RFT number

Inclusion for engagements of fee less than $30,000

Revision to submision requirements

December 23, 2005

Agreement management

Revised Preface

Updated “Guidelines for the Engagement and Use of Consultants”

Service initiation

Revised Preface

Updated “Guidelines for the Engagement and Use of Consultants”

Tender document preparation

Revised Preface

Tender planning

Revised Preface

Tender process

Revised Preface

December 6, 2005

Tender document preparation

At 2.2 Submission of tenders: revision to 1st para; removal of 2nd para to “Tender process”.

December 1, 2005

Approval and concurrence bodies

Document removed from the website

November 28, 2005

The  guideline documents have been further regrouped:

· Service initiation

· Tender document preparation

· Tender planning

· Tender process

· Agreement management

October 11, 2005

Tendering preparation / Tendering / Agreement management

Deletion of and reference to:

· Form 5.4 (PWF-0661)Consultant Quality Management System - Guide to Assessing Outline Services Delivery Plans; and

· Form 7.5 (PWF-0662)Consultant Quality Management System - Guide to Assessing Services Delivery Plans.

September 6, 2005

Consultant Management User Guide

The Consultant Management User Guide has now been split into component parts to facilitate fast and efficent electronic access.  This work was part of the Procurement System for Capital Works website project.  The new documents are:

· Tendering  preparation;

· Tendering;

· Agreement management; and

· Glossary.

The former appendices were also split into separate documents.  The new names are:

· Approval and concurrence bodies;

· Aspects of a tender evaluation plan;

· Consultant performance reporting guidelines;

· Detailed tender evaluation;

· Evaluation criteria

· Intellectual property issues; and

· Regional / local consultants.

