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Guidance notes

· Complete this form electronically, if possible.  Otherwise, all responses are to be typed or handwritten in block letters; 

· Electronic copies of this form are available at:

http://www.nswprocurement.com.au/psc/service_provider_selection/sm_sf_material_variation_disclosure.aspx
· The fields marked with an asterisk (*) contain the information that will be disclosed on the NSW Government eTendering website. 

· Do not use abbreviations when completing this form (or when recording the information in the database).

· Refer to Government contract disclosure user guidance for instructions for the submission of this form.

· Significant amendments must be disclosed within 60 day of the amendment or variation becomes effective, less any confidential information.  In the case where a copy of the contract (class 3 contracts) is disclosed the full amendment or material variation, less any confidential information, must be disclosed within 60 days timeframe.

Details of person completing this form

	Name of person:
	

	Name of Agency or organisation
	

	Telephone number:
	

	Date:
	


1
Contract details

Contract details
	* Contract number:
	

	* Contract name:
	

	* Month of return:
	


2
Material variation details

Material variation *

· Mark the following appropriate selections by replacing ( with a cross X, 

	Has the Completion Date been extended?
	( Yes  ( No


· If yes, insert the adjusted Contract Completion Date and include the reason why.

	* Adjusted Contract Completion Date:
	

	* Reason for adjustment:
	

	

	

	


· Mark the following appropriate selections by replacing ( with a cross X, 

	Has the Contract Price been amended?
	( Yes  ( No


· If yes, list the amended Contract Price and a brief reason why.

	* Amended Contract Price:
	

	* Reason for amendment:
	

	

	

	


Previously disclosed Material Variations *

· List details of any previously disclosed Material Variations.

	* 
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