Contract management - Minor Works

Sample Letter 16A


Notice of dispute

Notice to the Contractor

Mentioned in Clause 16.1

Worked example

	4 December 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Notice of dispute

I refer to our ongoing discussions re your notice of claims dated 2nd December 2005. Our previous meetings and correspondence have failed to resolve these issues therefore I hereby advise that the claims are rejected and are in Dispute under General Conditions of Contract clause 16.  The reasons for rejecting the Contractor’s claims are:

1. The Contractor has no entitlement under the Contract or otherwise by law to the amount claimed;

2. The work for which the Contractor claims payment was defective and was not in accordance with the requirements of the Contract and, therefore, the Contractor is not entitled to payment for the work; and

3. Work described in the Principal’s letter dated 19 November 2005 (copy enclosed) and carried out by the Contractor is defective.  Under the provisions of General Conditions of Contract clause 8.7, the decrease in value of the Works to the Principal has been assessed at $12,650.00 and is to be deducted from the next milestone payment.

J M Brown

J. M. Brown
Principal’s Representative

for the Principal

Encl. (1)


Guide Notes

1. The Principal’s Representative is to consult the Principal’s Agent and the Manager, Disputes Resolution Unit, prior to issuing the “notice of dispute”.

