Contract management - Minor Works

Sample Letter 14C


Release of unconditional undertaking

Notice to the Contractor

Mentioned in Clause 14.5

Worked example

	12 August 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Release of unconditional undertaking

The ABC Banking Corporation has been notified that the unconditional undertaking for $6,250.00, being security on Goodtown Public School - Extensions to Administration Block, Contract No. 2005999 is no longer required.

J M Brown

J. M. Brown
Principal’s Representative

for the Principal


Guide Notes

1. To release the whole of the unconditional undertaking, a person with appropriate authority delegated by the Principal should sign the following endorsement on the foot of the original undertaking:

“The Principal no longer requires this unconditional undertaking.

………………………………………………………….

for the Principal”

and forward the undertaking to the financial institution.

