Contract management - Minor Works

Sample Letter 14A


Notice of defect

Notice to the Contractor

Mentioned in Clause 14.2

Worked example

	21 November 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Notice of defect

The hot water system is defective in that the storage tank does not refill after emptying.  Pursuant to the powers given to me by General Conditions of Contract clause 14.2, I direct the Contractor to rectify the hot water service.

Rectification must be completed by 30 November 2005.

With respect to the hot water service, a separate Defects Liability Period of 26 weeks shall commence on the date the Contractor completes and notifies completion of the rectification to the Principal’s Representative.

J M Brown

J. M. Brown
Principal’s Representative

for the Principal


Guide Notes

1. The notice must identify the defect(s).

2. The extended period of the Defects Liability Period (DLP) cannot exceed the period stated in the annexure to the General Conditions, but if during the extended period of the DLP another defect is found in the same item of work, the DLP can be extended again with the consequence that the cumulative extensions may exceed the original period stated in the Annexure.

3. Do not include wear and tear in defects lists.

