Contract management - Minor Works

Sample Letter 13J


Conflicting statutory declarations

Sample letters to Contractor and complainant

Mentioned in Clause 

Worked example - letter to Contractor

	1 June 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Conflicting statutory declarations

Please note that your statutory declaration dated 27 May 2005 appears to conflict with the statutory declaration provided by UVW Pty Ltd (see copy attached) indicating that there may be a breach of the Oaths Act 1900 (NSW) and/or the N.S.W. Government Code of Practice for Procurement.

You are requested to provide detailed reasons to the undersigned within 10 days of the date of this letter as to why the Principal should not refer the matter to the appropriate investigative or prosecutory authorities.

J M Brown

J. M. Brown
Principal’s Representative

for the Principal

Encl (1)


Worked example - letter to complainant

	1 June 2005

The Manager

UVW Pty Ltd
ACN 987654321
200 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Conflicting statutory declarations

Please note that your statutory declaration dated 25 May 2005 appears to conflict with the statutory declaration provided by XYZ Pty Ltd (see copy attached) indicating that there may be a breach of the Oaths Act 1900 (NSW) and/or the N.S.W. Government Code of Practice for Procurement.

You are requested to provide detailed reasons to the undersigned within 10 days of the date of this letter as to why the Principal should not refer the matter to the appropriate investigative or prosecutory authorities.

J M Brown

J. M. Brown
Principal’s Representative

for the Principal

Encl (1)


Guide Notes

1. Issue separate but similar letters to Contractor and complainant.

2. Attach a copy of the other party’s statutory declaration to each letter.

