Contract management - Minor Works

Sample Letter 13H


Notice of a payment complaint

Notice to the Contractor

Mentioned in Clause 13

Worked example

	20 June 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Notice of a payment complaint

Please note that a statutory declaration has been received from UVW Pty. Ltd. (copy attached) stating that payments which were due for [employment on / work performed on / materials supplied for] the above Contract have not been made.  3{Please furnish a new statutory declaration in accordance with General Conditions of Contract clause 13.3.  Please note that in accordance with the General Conditions of Contract clause 13, no payment will be due until 7 days after this new statutory declaration is furnished}.

You are reminded that penalties apply for any wilfully false statement in a statutory declaration, including sanctions under the NSW Government Code of Practice for Procurement.

J M Brown

J. M. Brown
Principal’s Representative

(Encl) 1


Guide Notes

1. Select relevant wording from inside the square brackets

2. Attach a copy of the Complainant’s statutory declaration to this letter.

3. Include the sentences at 3 only if a statutory declaration from an employee, subcontractor or supplier has been received after the Contractor’s routine declaration and before payment on that claim has been made.

