Contract management - Minor Works

Sample Letter 13B


Receipt of security

Mentioned in Clause 13.1

User guidance

Click on the following link for user guidance
Sample text for notice to the Contractor

	» insert the date
The Manager,
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
» insert the Contractor’s address

» insert the Contract name
Contract No. » insert the Contract No.
Receipt of security

The Principal acknowledges receipt on » insert the date of receipt of the following security in accordance with General Conditions of Contract clause 13.1:

· the amount of $» insert the amount of the security received in the form of an unconditional undertaking provided by » insert the name of the financial institution providing the unconditional undertaking.

» insert the name of the Principal’s Representative
Principal’s Representative




Guide Notes

1. The Undertakings must be in the standard form provided in Schedule 1 of the General Conditions of Contract.  The originals must be provided.  Copies are unacceptable.

2. Undertakings must only be accepted from approved institutions unless otherwise authorised by a person who holds the appropriate delegated authority from the Principal.

3. The Completion Undertaking and the Post-Completion Undertaking must be stored in a safe location.

Worked example

Notice to the Contractor

	22 April 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Receipt of security

The Principal acknowledges receipt on 21 April 2005 of the following security in accordance with General Conditions of Contract clause 13.1:

· the amount of $6,250-00 in the form of an unconditional undertaking provided by ABC Bank Pty Ltd.
J M Brown

J. M. Brown
Principal’s Representative




