Contract management - Minor Works

Sample Letter 13A


Request for lodgement of security

Notice to the Contractor

Mentioned in Clause 13.1

Worked example

	19 April 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Lodgement of security

The Contractor’s attention is drawn to the requirement under General Conditions of Contract clause 13.1 to lodge the specified amount of security before commencing any work on the Site.

The Contractor is therefore required to lodge an Unconditional Undertaking for the amount of $6,250.00 before commencing any work on the Site.

J M Brown

J. M. Brown
Principal’s Representative




Guide Notes

1. This notice (applicable if security is required under clause 13.1) should be given to the Contractor as soon as practicable after the Letter of Acceptance has been issued.

2. The notice should state the amount of security (eg. “$6,250.00”) and by when it must be lodged (eg: “before commencing any work on the Site”).

3. The amount of security is to be the estimated value of the salvageable materials/items.  If there are no salvageable materials/items, the amount is nil.

