Contract management - Minor Works

Sample Letter 11C


Reasons for not issuing a notice of Completion

Notice to the Contractor

Mentioned in Clause 11.3

Worked example

	5 September 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Reasons for not issuing a notice of Completion

In accordance with General Conditions of Contract clause 11.3, the Contractor is notified that in my opinion the Works are not Complete because the following omissions and defects exist:

1.
Painting of handrails;

2.
Incomplete cleaning of all brickwork;

3.
Repair of service road; and

4.
Supply of a duplicate set of keys for all door locks.

There may be other omissions and defects and it is the Contractor ‘s responsibility to find them and rectify them.

All defects must be rectified and the Principal ‘s Representative notified on Completion.

Liquidated damages are deductible from 7 September 2005 at the specified amount of $50 per day.  Further payment will not be made to the Contractor until Completion is achieved, which is the next payment milestone of 100%.

J M Brown

J. M. Brown
Principal ‘s Representative




Guide Notes

1. This notice must be given within a reasonable time after the Contractor ‘s notification to the Principal ‘s Representative that the Contractor considers the Works Complete.

