Contract management - Minor Works

Sample Letter 11A


Notice of Completion

Notice to the Contractor

Mentioned in Clause 11.3

Worked example

	14 September 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Notice of Completion

In accordance with General Conditions of Contract clause 11.3, I certify that the Works reached Completion on 12 September 2005.

J M Brown

J. M. Brown
Principal’s Representative




Guide Notes

1. Prior to issuing written notice of Completion:

· ensure that there are no known defects, and

· check that the Works will be insured by the Client as from the date of Completion.

2. The Contractor is to maintain all required insurance policies until Completion or the end of the Defects Liability Period (if applicable) to cover any liabilities of the Contractor during the Defects Liability Period.

