Contract management - Minor Works

Sample Letter 5B


Confirmation of insurance premium payment

(Contract Works and public liability insurance)

Notice to the Contractor

Mentioned in Clause 5.3

Worked example

	19 April 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Confirmation of insurance premium payment
(Contract Works and public liability insurance)

In accordance with General Conditions of Contract clause 5.3 you are required to pay, within 14 days of invoice from the insurance broker, all necessary insurance premiums for Contract Works and public liability insurance arranged by the Department of Services, Technology & Administratiion.

You are instructed to obtain from the insurance broker, Marsh Pty Ltd, and provide to the Principal within 7 days of receipt of this notice, written confirmation that you have fully paid the insurance premium.

If you do not provide the written confirmation to the Principal within 7 days of this notice, the Principal may exercise its entitlement under General Conditions of Contract clause 5.9 to pay the premium directly and make deductions, including Principal's costs up to $250, from future payments that may be due to you.

B. Jones

B. Jones
Principal’s Representative




Guide Notes

1. This letter is sent upon receipt of advice from the insurance broker that the required premium has not been received.

