Contract management - Minor Works

Sample Letter 5A


Proof of insurance

Notice to the Contractor

Mentioned in Clause 5.7

Worked example

	19 April 2005

The Manager

XYZ Pty Ltd
ACN 123456789
1 Hope Street
HOPETOWN NSW 2999

Goodtown Public School
Extensions to Administration Block
Contract No. 2005999.

Proof of insurance

In accordance with General Conditions of Contract clause 5.7, the Principal’s Representative is to approve all required insurance policies to be effected under the Contract.

Please submit for approval copies of Works, Public Liability, Workers’ Compensation, Marine Liability, Professional Indemnity and Asbestos Liability insurance policies before commencing work on the Site.

B Jones

B. Jones
Principal’s Representative




Guide Notes

1. Customise the letter to suit the requirements of the Contract.  Delete any insurance policies that do not apply.

2. Provided the amounts insured comply with the Contract and nothing is known or suspected of the capabilities of the insurer, approval should be given.

3. The Contractor is to maintain all required insurance policies until the end of the Defects Liability Period, or Completion if there is no Defects Liability Period.


