Contract management - GC21

Sample Letter 69


Completion

Mentioned in Clause 69

User guidance

Click on the following link for user guidance
Sample text for letters to the Contractor

Below are two options which may apply:

· Use Option 1 for Completion of a Milestone;

· Use Option 2 for Completion of the Works.

Option 1 – for Completion of a Milestone 

	» insert the date
The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Completion of a Milestone

In accordance with clause 69.2 of the GC21 (Edition 1) General Conditions of Contract, I agree that the Actual Completion Date for Milestone » insert the Milestone number was » insert the Actual Completion Date.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Option 2 – for Completion of the Works

	» insert the date
The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Completion of the Works

In accordance with clause 69.2 of the GC21 (Edition 1) General Conditions of Contract, I agree that the Actual Completion Date for the Works was » insert the Actual Completion Date.
» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Guide Notes

1. GC21 requires defect-free completion.

2. The Actual Completion Date applies to Milestones as well as to the whole of the Works.

3. When the parties agree that Completion of a Milestone or the whole of the Works has been achieved, the Principal must give the Contractor a notice stating the Actual Completion Date.

4. Do not issue the Completion of the Works letter until the parties have agreed that Completion has been achieved for all Milestones and the whole of the Works.

