Contract management - GC21

Sample Letter 63E


Conflicting statutory declarations

Mentioned in Clause 63

User guidance

Click on the following link for user guidance
Sample text for letters to the Contractor and the complainant

Below are two options which may apply:

· Use Option 1 for the letters to the Contractor; or

· Use Option 2 for the letter to the complainant.

Option 1 - letter to the Contractor.
	» insert the date
The Contractor,

» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Conflicting statutory declarations

Please note that your statutory declaration dated » insert the date of the Contractor’s statutory declaration appears to conflict with the statutory declaration provided by » insert the complainant’s name (see copy attached) indicating that there may be a breach of the Oaths Act 1900 (NSW) and/or the N.S.W. Government Code of Practice for Procurement.

You are requested to provide detailed reasons to the undersigned within 10 days of the date of this letter as to why the Principal should not refer the matter to the appropriate investigative or prosecutory authorities.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person

Encl (1)




Option 2 - letter to the complainant

	» insert the date
The complainant,
» insert the name of the complainant
ABN » insert the complainant’s ABN (as applicable)
» insert the complainant’s address
» insert the Contract name
Contract No. » insert the Contract No.
Conflicting statutory declarations

Please note that your statutory declaration dated » insert the date of the complainant’s statutory declaration appears to conflict with the statutory declaration provided by » insert the Contractor’s name (see copy attached) indicating that there may be a breach of the Oaths Act 1900 (NSW) and/or the N.S.W. Government Code of Practice for Procurement.

You are requested to provide detailed reasons to the undersigned within 10 days of the date of this letter as to why the Principal should not refer the matter to the appropriate investigative or prosecutory authorities.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person

Encl (1)




Guide Notes

1. Issue separate but similar letters to Contractor and complainant.

2. Attach a copy of the other party’s statutory declaration to each letter.

