Contract management - GC21

Sample Letter 63D


Notice of a payment complaint

Mentioned in Clause 63.5

User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

	» insert the date
The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Notice of a payment complaint

Please note that a statutory declaration has been received from » insert the name of the business or firm that submitted the statutory declaration (copy attached) stating that payments that were due for » insert the appropriate reason for payment (eg: employment on / work on / material supplied for) the above Contract have not been made.

The attached statutory declaration appears to be in conflict with the statutory declaration dated » insert the date of the Contractor’s statutory declaration received from your firm.

You are reminded that penalties apply for any wilfully false statement in a statutory declaration, including sanctions under the N.S.W. Government Code of Practice for Procurement.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person

Encl (1)




Guide Notes

1. State the reason why the payment was due in relation to the Contract; eg:

· employment; and/or

· work performed; and/or

· materials supplied.

2. Attach a copy of the Complainant’s statutory declaration to this letter.

