Contract management - GC21

Sample Letter 63C 


Reply to a payment complaint by an employee, Subcontractor or Supplier

User guidance

Click on the following link for user guidance
Sample text for letter to an employee, Subcontractor or Supplier

	» insert the date
» insert the name of the employee, Subcontractor or Supplier,
» where applicable, insert the Subcontractor’s or Supplier’s ABN
» insert the relevant address
» insert the Contract name
Contract No. » insert the Contract No.
Payment complaint

Following your complaint that you have not been paid by » insert the name of the Contractor (see Contract Information item 8) in respect of » insert the appropriate reason (eg: employment on / work on / material supplied for) the above project, please complete and return a statutory declaration along the lines of the form attached.  I shall pass on a copy of any such statutory declaration received to » insert the name of the Contractor to advise that firm of the specifics of your complaint.

You are reminded that penalties apply for any wilful false statement in a statutory declaration.

The Principal under the terms of its Contract with » insert the name of the Contractor is required to make payments which fall due in accordance with the contents of any statutory declarations provided by » insert the name of the Contractor, even if they conflict with a statutory declaration furnished by you.

You may also consider having any dispute concerning payment dealt with through an adjudication process under the Building and Construction Industry Security of Payment Act 1999 (NSW).

» insert the name of the Principal’s Authorised Person
For the Principal

Encl (1)




Guide Notes

1. Attach a copy of the appropriate statutory declaration to this letter:

· Statutory declaration for completion by an employee
· Statutory declaration for completion by a subcontractor or supplier
