Contract management - GC21

Sample Letter 63A


Payment Schedule

Mentioned in Clause 63

User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

Below are two options which may apply for this notice:

· Use Option 1 when the Contractor’s Payment Claim is to be paid in full;

· Use Option 2 when the Contractor’s Payment Claim is not to be paid in full.

Option 1 – payment to be made in full
	» insert the date
The Contractor
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the postal address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Payment Schedule

In accordance with clause 63.1 of the GC21 (Edition 1) General Conditions of Contract, I have assessed your Payment Claim » insert “No. #” if applicable dated » insert the date of the Payment Claim and received on » insert the date of receipt and I am proposing to pay $» insert the amount to be paid.  

(Delete if not applicable) Details of how this amount was calculated are attached to this payment schedule. 

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Option 2 – payment to be less than the amount claimed
	» insert the date
The Contractor
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Payment Schedule

In accordance with clause 63.1 of the GC21 (Edition 1) General Conditions of Contract, I have assessed your Payment Claim » insert “No. #” if applicable dated » insert the date of the Payment Claim and received on » insert the date of receipt and I am proposing to pay $» insert the amount to be paid.

(Delete if not applicable) Details of how this amount was calculated are attached to this payment schedule. 

The amount is $» insert the total amount to be withheld less than the amount claimed in your Payment Claim for the following reasons:

» insert the reason/s for withholding the amounts.  If the reasons are provided in attachments, insert “the reasons set out in Attachments …#, @, %, …” 

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person


Guide Notes

1. The Principal is required to issue a Payment Schedule within 10 Business Days after receiving a Payment Claim from the Contractor (clause 63.1).

2. If the Scheduled Amount the Principal intends to pay is less than the Claimed Amount, and the Payment Claim states that it is made under the Building and Construction Industry Security of Payment Act 1999 (NSW) (the Act), the Contractor may give notice of an Issue and is entitled to make an adjudication application under the Act (clause 63.3).

3. The Payment Schedule must give reasons for every amount withheld, including every item in the Payment Claim that is not paid in full.  This is because the Act does not allow additional reasons for withholding payment to be introduced in the adjudication process.

4. If schedules are attached in explanation, the Payment Schedule should clearly refer to them.

5. If the Principal fails to issue a Payment Schedule within 10 Business Days after receiving a Payment Claim, the Act entitles the Contractor to payment of the Claimed Amount in full.  The Contractor may apply for adjudication of the Payment Claim, but must first notify the Principal of this intention.  After receiving such a notification, the Principal has a further 5 days to provide a Payment Schedule.  If no Payment Schedule is issued, the adjudicator will make a decision based only upon the Contractor’s Payment Claim.

6. Refer to Managing payment claims for more information on payment obligations and procedures.
