Contract management - GC21

Sample Letter 54B


Refusal of extension of time

Mentioned in Clause 54

User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

	» insert the date
The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Refusal of extension of time

I refer to your extension of time claim dated » insert the date of the Contractor’s claim for an extension of time.

The Principal has not granted the extension of time because:

Note: Use or modify the following subparagraph/s when they apply to your project.  Delete this note and any options that do not apply.
· I am not satisfied the alleged delaying event, namely » insert details of the delaying event (allegedly » insert the number of days claimed days) caused a delay to Completion.

· I am not satisfied that the alleged late supply of » insert details of the delaying event (allegedly » insert the number of days claimed days) was a cause of delay which was beyond the control of the Contractor.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Guide Notes

1. The Principal is under a duty of impartiality when considering the Contractor’s request for an extension of time for Completion.

2. The notice of the Principal's refusal and reasons must be given in writing to the Contractor within a reasonable time after receipt of the notice from the Contractor of the number of days extension claimed.  The Contract is silent on the time within which the Principal must respond to the Contractor's extension of time claim, so the law will imply a "reasonable time" under the particular circumstances.

3. Possible grounds for the Principal's refusal include:

· the Contractor did not, within 14 days of commencement of the delay, give the Principal notice of the extension of time claimed;

· the Contractor's claim did not provide information sufficient for the Principal to assess the Claim;

· the delay, if any, occurred concurrently with a delay that was within the Contractor’s control;

· the delay, if any, was due to the Contractor's own failure to proceed with due expedition and without delay; and

· the delay, if any, was caused by the Contractor's defective work.

4. The words “allegedly” and “alleged” are important words in the context of this letter.

