Contract management - GC21

Sample Letter 39A 


Invitation to submit a fee proposal as Valuer

Mentioned in Clause 39

User guidance

Click on the following link for user guidance
Sample text for letter/s inviting the submission of a fee proposal

	» insert the date
» insert the name of the invitee
» insert the invitee’s address 
» insert the Contract name
Contract No. » insert the Contract No.
Invitation to submit a fee proposal as Valuer

You are invited to submit a fee proposal as Valuer for the above Contract between the » insert the name of the Principal (see Contract Information item 4) (the ‘Principal’) and » insert the name of the Contractor (see Contract Information item 8) (the ‘Contractor’).

Would you please advise your fees and disbursement costs for the items listed in item 10.2 of Schedule 5 – Agreement with Valuer in the attached copy of the GC21 (Edition 1) General Conditions of Contract.

Would you please fax your fee proposal to me, on facsimile number (02) » insert the facsimile number, by » insert the date (and time) when the proposal is required.

Yours sincerely

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person

Encl (1)

Copy to:
Contractor’s Authorised Person


» insert the name of the Contractor (see Contract Information item 8)



Guide Notes

1. The Principal and the Contractor must endeavour to agree on the firm they wish to invite to submit a fee proposal.

2. Either the Principal or Contractor may request the fee proposal from the firm agreed to.

3. Ensure that a copy of the GC21 (Edition 1) General Conditions of Contract is issued as an attachment to the letter to the invitee.

4. Once the Principal, Contractor and Valuer agree the fee proposal, all three parties sign three copies of the Agreement and a copy is issued to each party.

