Contract management - GC21

Sample Letter 37A


Lodgement of Security

Mentioned in Clause 37

User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

	» insert the date
The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Lodgement of Security

I refer to clause 37.1 of the GC21 (Edition 1) General Conditions of Contract, which requires the Contractor to give the Principal the specified security within 14 days after the Date of Contract.  The Date of Contract is » insert the Date of Contract (see Contract Information item 12).

You are therefore required to lodge a Completion Undertaking for the amount of $» insert the amount of the Completion Undertaking and a Post-Completion Undertaking for the amount of $» insert the amount of the Post-Completion Undertaking on or before » insert the date for submission of the Undertakings that is 14 days after the Date of Contract.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Guide Notes

1. The Undertakings must be in the standard form provided in Schedule 2A of GC21.  The originals must be provided.  Copies are unacceptable.

2. In counting the 14 days, the Date of Contract is not included.

3. This notice should be issued as soon as practicable after the Date of Contract.

