Contract management - GC21

Sample Letter 36B


Confirmation of insurance premium payment 
(when insurance arranged by the Department of Services, Technology & Administration is used)

Mentioned in Preliminaries clause Insurance

User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

	» insert the date
The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Confirmation of payment of insurance premium 
In accordance with Preliminaries clause Insurance - » insert the type of insurance policy for which you require confirmation of payment you are required to pay all necessary insurance premiums within 14 days of invoice from the insurance broker.

You are instructed to obtain from the insurance broker, Marsh Pty Ltd, and provide to the Principal within 7 days of this notice, written confirmation that you have fully paid the insurance premium.

If you do not provide the written confirmation to the Principal within 7 days of this notice the Principal may exercise its entitlement under Preliminaries clause Insurance - Contractor's default in effecting and maintaining insurance, to pay the premium directly and deduct from progress payments due to your firm the amount paid plus an additional $250 to cover the Principal’s costs.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Guide Notes

1. This letter can be used to request confirmation of insurance premium payments when Department of Services, Technology & Administration arranged insurance is specified (Preliminaries clause Insurance).

2. The Department of Services, Technology & Administration has arranged insurance policies for: 

· Works and public liability insurance, and/or

· Asbestos liability insurance

