Contract management - GC21

Sample Letter 29A


Care of people, property and the environment - Urgent action

Mentioned in Clause 29.6

User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

	» insert the date
The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Care of people, property and the environment - Urgent action

I refer to our discussions concerning the Contractor’s responsibility under clause 29 for » insert the relevant area of responsibility.

Please immediately take urgent action to » insert details of the urgent action required.

If you fail to take immediate urgent action by » insert the timeframe for the Principal’s intervention; eg: 1.00 pm today the Principal will take the necessary action at your cost and recover the Principal’s costs as a deduction from the Contract Price, in accordance with clause 29.6 of the GC21 (Edition 1) General Conditions of Contract

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Guide Notes

1. This form of notice may be issued in relation to any of the Contractor’s obligations under clause 29.

2. This notice should be issued to confirm prior discussions with the Contractor on the matter requiring urgent action.

3. The Principal must warn the Contractor in writing prior to the Principal taking action on the Contractor’s behalf.

4. It is important to set a timeframe, but if the Contractor is working at a reasonable rate to protect the Works, the Principal should not take action under clause 29.6 merely because the Contractor is not finished by a certain time.

5. The risk of the Principal incurring a variation claim, if the Contractor does not carry out the work, may be minimised by ensuring that the instruction by the Principal to the Contractor relates to the Contractor’s specific obligations under clause 29.

