Contract management - GC21

Sample Letter 26


Working days and hours of work

Mentioned in Clause 26

User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

	» insert the date
The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Working days and hours of work

I refer to your request dated » insert the date of the Contractor’s request for approval to work on » insert the day of the week on which work is proposed eg: Saturday.

In accordance with Clause 26 of the GC21 (Edition 1) General Conditions of Contract, I acknowledge and agree with you working on » insert the day and the agreed dates, if applicable from » insert the proposed hours of work on condition that all costs incurred by you resulting from such additional working days and hours must be borne by your firm and the work in question must be restricted to » insert a description of the proposed type(s) of work and any associated activities.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Guide Notes

1. This notice applies when the Contractor requests agreement to work on days and at times outside those stated in Contract Information item 39.

2. The Principal’s requirements may include the Contractor agreeing to pay the Principal’s additional administration costs.

3. Note that the Principal does not have the power to direct that work be performed outside the working days and hours of work stated in Contract Information Item 39.


