Contract management - GC21

Sample Letter 25B


Non-compliance of program

Mentioned in Clause 25.7

User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

Below are two options which may apply:

· Use Option 1 to request resubmission of the program;

· Use Option 2 to request resubmission of the program and advise that the program submitted by the Contractor with its tender shall be the contractual program.

Option 1 – to request resubmission of the program 

	» insert the date


The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Non-compliance of program

The program you submitted on » insert the date that the program was received does not comply with clause 25.9 of GC21 (Edition 1) General Conditions of Contract for the following reasons:

· » insert the reasons why the Contractor’s program does not comply .

Please submit a program that complies with the requirements of clause 25.9, on or before » insert the date when the program is required (within 14 days of this notice).

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Option 2 – to request resubmission of the program and advise that the program submitted by the Contractor with its tender shall be the contractual program

	» insert the date


The Contractor,
» insert the name of the Contractor (see Contract Information item 8)
ABN » insert the Contractor’s ABN
» insert the Contractor’s address (see Contract Information item 11) 

Attention: » insert the name of the Contractor’s Authorised Person (see Contract Information item 9)
» insert the Contract name
Contract No. » insert the Contract No.
Non-compliance of program

The program you submitted on » insert the date when the program was received does not comply with clause 25.9 of GC21 (Edition 1) General Conditions of Contract for the following reasons:

· » insert the reasons why the Contractor’s program does not comply .

Please submit a program that complies with the requirements of clause 25.9, on or before » insert the date when the program is required (within 14 days of this notice).  Until you provide this program, the program submitted with your tender shall be the contractual program.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




Guide Notes

1. Clause 25.6 requires that the Contractor to submit to the Principal a program that complies with clause 25.9 within 14 days of the Date of Contract.  

2. The Principal need not respond to the Contractor about the program submitted.  If the Principal raises no objection and the program submitted by the Contractor under clause 25 complies with clause 25.9, it becomes the Contract Program.  

3. If the program does not comply with clause 25.9:

· Use Option 1 to request resubmission of the program, or 

· Use Option 2 to request resubmission of the program and to advise that the program submitted by the Contractor with its tender shall be the contractual program.

