Contract management - Insurance

Sample Letter 4


Unsatisfactory proof of insurance
User guidance

Click on the following link for user guidance.



Sample text for letter to the Contractor

	» insert the date
The Contractor,
» insert the name of the Contractor 
ABN » insert the Contractor’s ABN
» insert the Contractor’s address 
Attention: » insert the name of the Contractor’s Authorised Person
» insert the Contract name
Contract No. » insert the Contract No.
Unsatisfactory proof of insurance
The evidence of insurance you have submitted is not satisfactory because, without limiting any other deficiencies, it indicates that: 

Delete this instruction and any options that do not apply.  Add specific details if appropriate
· the insurer is not an entity that the Principal is prepared to approve;

· the evidence of insurance identifies an entity other than the contractor as the insured;

· evidence of insurance of the following type has not been submitted:

· » insert details of the type or types of insurance
· the evidence of insurance does not show that the insurance is current;

· the amount of insurance is not in accordance with the requirements of the contract;
· the Principal is not covered by the insurance;

· subcontractors are not covered by the insurance;
· the following conditions or exclusions to the policy may affect the Principal's interests:

· » insert details of the deficiencies.

You must bring your insurance into conformity with the requirements of the contract and submit proof that your insurance complies with the requirements of the contract, in particular those aspects mentioned above, to me within seven days of receiving this notice.

You may, if you wish, provide a copy of this letter and the contract conditions to your insurer or insurance broker and, upon necessary changes to the insurance being arranged, obtain from your insurer or insurance broker, certificates of currency for all insurance required under the contract stating, for each insurance policy, whether the insurance policy complies with the requirements of the contract and clearly stating the effect of any provisions in the policy of a kind not usually included in contracts of insurance that provide similar cover. 
A certificate such as this may satisfy the Principal's requirements, otherwise, you may submit copies of relevant insurance policies.  If the Contract Price exceeds $10m, also submit with the certificate copies of all insurance policies, other than Workers Compensation Insurance.

If you do not submit satisfactory proof of compliance with insurance requirements within the time specified in this notice the Principal may consider obtaining insurance in substitution for the insurance you are required to have and recovering the costs of doing so from payments you claim under the contract.

» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person



