Contract management - Insurance

Sample Letter 2

Submission of proof of insurance
User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

	» insert the date
The Contractor,
» insert the name of the Contractor
ABN » insert the Contractor’ s ABN
» insert the Contractor’ s address 
Attention: » insert the name of the Contractor’ s Authorised Person
» insert the Contract name
Contract No. » insert the Contract No.
Submission of proof of insurance
You have not submitted satisfactory proof that you comply with the insurance requirements of the contract.

In accordance with the conditions of the contract, you are instructed to provide the Principal with satisfactory proof that you hold the insurance required by the Contract not later than the close of business on the next working day after the issue of this notice.

Failure to hold required insurance is a substantial breach of the contract and if you do not submit satisfactory proof of compliance with insurance requirements within the time specified in this notice the Principal may terminate the contract, or suspend the works for your default, or withhold payments.

» insert the name of the Principal’ s Authorised Person
Principal’ s Authorised Person




