Contract management - Insurance

Sample Letter 1

Proof of insurance
User guidance

Click on the following link for user guidance
Sample text for letter to the Contractor

	» insert the date
The Contractor,
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
» insert the Contractor’s address
Attention: » insert the name of the Contractor’s Authorised Person
» insert the Contract name
Contract No. » insert the Contract No.
Proof of insurance
In accordance with the conditions of the contract, you are instructed to provide the Principal with satisfactory proof that you hold the insurance required by the Contract.

Please provide a copy of the contract conditions to your insurer or insurance broker and obtain from your insurer or insurance broker, certificates of currency for all insurance required under the contract stating, for each insurance policy, whether the insurance policy complies with the requirements of the contract and clearly stating the effect of any provisions in the policy of a kind not usually included in contracts of insurance that provide similar cover.

Submit this certificate to the Principal before commencing work for or in connection with the Contract.  If the Contract Price exceeds $10m, also submit with the certificate copies of all insurance policies, other than Workers Compensation Insurance.
» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person




