
	User guidance
The standard form following is for the preparation of a tender document for Project Management Services
Part 7: Appendices
Guide notes
This standard form contains guidance in hidden text, ie:
GUIDE NOTES;
Guide Note examples
Viewing guide notes
1. If the guide notes are not visible, click on the Show/Hide button [image: image1.bmp].
2. If still not visible, then:

•  At the Tools menu;

•  Click Options, and click the View tab;
•  Tick the Hidden Text check box and click the OK button.
Insertion points
Each ‘»’ shows where input is required. Click onto each ‘»’ and overtype.
When completed
1. Remove all guide notes manually or by the following steps:
•  On the Edit menu click Replace, then (if required) 
•  Click the More button;
•  Click the Format button, click on Font;
•  Tick the Hidden check box and click the OK button;
•  Click the Special button, click on Any Character; then
•  Click the Replace All button.
2. Delete this User guidance, along with the following Page Break.
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to update the table of contents:

· Click and highlight the table;

· Press “F9” Key; and

· in the “update table of contents” box select “update entire table”

1Appendices


1Instruments for the Services




Appendices

The following list contains documents and/or electronic resources that the Project Manager may be required to use. 

add or delete as required.

Instruments for the Services

The following documents and/or electronic resources are available on the Internet for inspection at tender and for use by the Project Manager under the Agreement:

NSW Government codes and procurement guideline documents

· NSW Government Code of Practice for Procurement
· NSW Government Procurement System for Construction
· NSW Government Procurement guideline documents:
Procurement System for Construction standard form documents
· GC21
· Minor Works
· Mini Minor Works
· Consultancy Services
· NSW Government Procurement System for Construction
Procurement System for Construction guidance material

· Procurement method selection
· Standard form contract documents
· Service provider selection
· Contract management
· Performance management
· Claim and dispute resolution
Schedules of Contractual Authorities

· GC21 contracts
· Minor Works contracts
· Mini Minor Works contracts
· Consultant agreements
Insert the Name of project and/or contract and theContract No.
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ICT Project Assurance Advisor standard form contract, Work Type 338 & 339, October 2007
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