Standard form contract documents – Mini Minor Works

Sample Letter 


Invitation to tender

User guidance

Click on the following link for user guidance.


Sample text for letter to tenderers

	» insert the date
The Manager,
» insert the tenderer’s company name
» insert the tenderer’s address 
Dear Sir/Madam,

» insert the Contract name
Contract No. » insert the Contract No.
Invitation to Tender

Your company is invited to tender for the above-mentioned work.

Tenders must be lodged in accordance with the Tender Conditions in the attached tender document.

Any queries regarding this tender are to be referred to the contact person, » insert the name of the contact person, telephone » insert the contact person’s telephone number.

Yours faithfully,

» insert the name of the person issuing the letter
» insert the person’s position title



