Introduction
MMW


The Mini Minor Works (MMW) standard form contract simplifies and reduces the cost of contracting for works meeting certain low value, risk and complexity criteria.  MMW addresses this aim by omitting some features usually included in other contracts, by abbreviating other features, and by relying on common law provisions.

Projects suitable for the MMW standard form must:

· be of low financial value – that is, the estimated value of the work, including labour, plant and equipment (but excluding the estimated value of salvaged material for demolition work), must be less than $50,000;

· have low commercial and technical complexity; and

· have low inherent risk and low risk of consequential damage.

For detailed instructions on using the standard form, see Creating a tender document from the Mini Minor Works standard form.

Document Automation

When using this standard form to develop a MMW tender document, users may complete the entire document by following the hidden text guide notes, or instead complete parts of the document by using the selectable Macros set out below.  The Macros automate the insertion, deletion and formatting of certain information throughout the document (when completed all the guidenotes will still be visible).  After using the Macros, documenters should check information inserted and must complete any other information required.

Note:  Before an electronic version of the tender document is published on the e-tendering website or otherwise made available to tenderers, all the viewable ‘hidden text’ user guide notes should be switched off (Tools/Options/View/Hidden Text) and all Macros deleted (Tools/Options/Macro/Macros).
Macro Instructions

MSWord must be enabled to run Macros.  Ensure the Tools / Macro / Security setting in MSWord 2000 is ‘Low’.

Run each of the Macros by ‘double-clicking’ on one selection only in each of the following steps, and only run the Macros once.  If a wrong selection is made, start again with a new document.  Do not make any changes to the document's layout or content before running the Macros.

Step 1:
This step will delete or retain various demolition related provisions, depending on the user’s selection.  Upon completion, the Macro will move the cursor to Step 2 below.

· Will the contract involve demolition work?
 MACROBUTTON RemoveClausesForNonDemolition No
or
 MACROBUTTON RemoveClausesForDemolition Yes
Step 2:
This step deletes one of the optional ‘Contract Sum’ items in the Tender Form which will no longer apply.  Upon completion, the Macro will move the cursor to Step 3 below.

· What will be the tendered price basis?
 MACROBUTTON PriceSelectLumpSum Lump Sum
or
 MACROBUTTON PriceSelectRates Schedule of Rates
Step 3:
This step will delete or retain the Long Service Levy provisions in the Conditions of Contract.  If selected, the Macro will move the cursor to Step 4 below.

· If the project estimate is less than $25,000, or if the Works are for demolition, maintenance or repair (not involving any construction or building work) double-click  
 MACROBUTTON LSLRemoval Remove LSL. Otherwise, go to Step 4.

All Department of Services, Technology & Administration managed competitive tenders must be advertised on the eTendering website.  Other agencies may establish their own eTendering website address or make arrangements to use a Department of Services, Technology & Administration tender closing office through Tenders@commerce.nsw.gov.au or tel 02 93728900. Go to Step 4.

Step 4:
This final Macro step inserts details of the chosen tender closing office at the top of the Tender Form.  Choose the relevant Department of Services, Technology & Administration tender closing office, if arrangements have been made, or choose ‘Other’.  Documenters will then be asked to complete a number of contract information items.  Upon completion, the Macro will have automatically deleted this introductory page and located the cursor to the cover page so that details can be manually inserted by documenters to complete the tender document.
	Select the Department of Services, Technology & Administration tender office at which tenders will close or select ‘Other’

	·  MACROBUTTON TenderBoxBankstown Bankstown Office 
	·  MACROBUTTON TenderBoxHay Hay Office 
	·  MACROBUTTON TenderBoxNewcastle Newcastle Office 
	·  MACROBUTTON TenderBoxWollongong Wollongong Office 

	·  MACROBUTTON TenderBoxBathurst Bathurst Office 
	·  MACROBUTTON TenderBoxLismore Lismore Office 
	·  MACROBUTTON TenderBoxTamworth Tamworth Office 
	·  MACROBUTTON TenderBoxOther Other 

	·  MACROBUTTON TenderBoxDubbo Dubbo Office 
	·  MACROBUTTON TenderBoxMcKell McKell Building
	·  MACROBUTTON TenderBoxWagga Wagga Wagga Office 
	· 
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Tender Document

for

Contract title:  \* CHARFORMAT  INFO Title 
Contract number:  \* CHARFORMAT  INFO Subject 
<Insert Month and year>


>>../20..>>

Mini Minor Works Contract

TenderBoxOtherChosenFlag=N

	Tender Closing Details:
	Tender Closing Time:

9:30 am

 

TenderClosingDate  \* CHARFORMAT  
	Tender Box Address:

  IF TenderBoxOtherChosenFlag = "Y" "" 

TenderClosingAddress  \* CHARFORMAT 

	Tender Facsimile Number:

  IF TenderBoxOtherChosenFlag = "Y" "" 
TenderClosingFax  \* CHARFORMAT 

	
	
	
	eTendering Website Address:

https://tenders.nsw.gov.au

	 
	

	 
	


	The Contractor:

(insert details)
	

	
	
	A.B.N
	

	
	Contractor's authorised representative:
	

	
	postal address:
	

	
	e-mail address:
	

	
	
	Tel:
	
	Fax:
	

	
	hereby tenders to:

	The Principal:
	The Principal must be an entity that is legally capable of entering the Contract, for example a corporation or a local government authority or the Minister responsible for the work.  If a Minister is the Principal, use the form ‘Minister for [Department] for the State of New South Wales’.
<Insert the name of the Principal>


	
	Principal's authorised representative:
	 \* CHARFORMAT  INFO Author 

	
	postal address:
	 

PrincipalAddress  \* CHARFORMAT  

	
	e-mail address:
	 ASK PrincipalemailAddress "What is the e-mail address of the Principal's authorised representative?" 


PrincipalemailAddress \* CHARFORMAT 

	
	
	Tel:
	
	Fax:
	

	
	to perform the work for: <Insert the Contract title>Title  \* CHARFORMAT , Contract number<Insert the Contract number> Subject  \* CHARFORMAT  in accordance with this Tender Form, the Conditions of Contract, the Details of the Works and Addenda numbered: [………………]

	
	

	Contract Period:
	<Insert the Contract Period>    

	Contract Sum:
	for the lump sum, including GST of: (insert details)
	[

	
	
	]

	
	
	($
	
	)

	
	
	

	Delete this entire row for non-demolition contracts
	<Strike out the line that is not applicable>
	to be paid by the Contractor to the Principal 

to be paid by the Principal to the Contractor

	
	
	
	
	

	Contract Sum:
	for the rates, including GST (insert details)
	
	

	
	Schedule of Rates:
	
	
	

	
	Item <insert each rate item below>
	Quantity <insert quantity>
	Rate:
	Item Total:

	
	1.  All work and obligations under the Contract not otherwise included
	Lump Sum
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	OHS Management Capabilities:
	Three contracts/projects completed within the last two years demonstrating successful management of OHS:
	

	
	
	

	
	
	

	
	
	
	
	

	
	
	
	
	

	Signed for the Contractor by (Authorised Officer):
	

	Name (in block letters):
	
	Date:
	

	In the office bearer capacity of:
	


T1. Tenderers must comply with the NSW Government Code of Practice for Procurement which is available at: www.nswprocurement.com.au/Government-Procurement-Frameworks/Files/code_of_prac-curr.aspx
T2. Lodgement of a tender is evidence of the tenderer’s agreement to comply with the Code for the duration of any contract awarded as a result of the tender.  If a tenderer fails to comply with the Code, the Principal may take the failure into account when considering this or any subsequent tender from the tenderer, and may pass over the tender.
T3. Refer requests for information about the tender to the Principal’s authorised representative shown on the Tender Form.

T4. Tenderers must nominate at least three contracts/projects completed within the last two years that demonstrate their ability to successfully manage occupational health and safety.

T5. The Principal only contracts with recognised and acceptable legal entities. The Principal does not contract with firms under any form of external administration. Any tender submitted by an unincorporated business such as a sole trader, partnership or business name must identify the legal entity that proposes to enter the contract.

T6. Lodge the Tender Form and other required information in a sealed envelope in the Tender Box (at the Tender Box Address), or by facsimile (to the Tender Facsimile Number), or by electronic tendering (to the eTendering Website Address), by the Tender Closing Time, shown on the Tender Form.
If in doubt that the tender will reach the Tender Box, or the facsimile, or the eTendering website before the Tender Closing Time, tenderers may submit their tenders to the following alternative facsimile number before the Tender Closing Time:<Insert an alternative tender facsimile number, if applicable. For Department of Services, Technology & Administration tender closing offices other than the McKell Building, insert ‘(02) 9372 8974’. If there is no alternative available, insert ‘N/A’>  

To lodge the tender electronically, obtain a copy of the Tender Form and lodge the tender through the NSW Government eTendering website at: https://tenders.nsw.gov.au.  Electronically lodged tenders must be lodged in a file format that can be read, formatted, displayed and printed by Microsoft Word 97, or any format required by this invitation to tender. Any CAD files submitted must be in DWF, DWG, or DXF format that will correctly display and print in Microstation.

T7. The tendered lump sum or rates must include GST if it is payable. 

T8. In evaluating tenders, the Principal may take into consideration factors including, but not limited to: whole of life costs; ability to meet requirements of the Code of Practice for Procurement; innovation; delivery time; quality offered; previous performance; experience; capability; occupational health and safety performance; industrial relations performance; environmental management performance; community relations; value adding including economic, social and environmental initiatives; and conformity. 

Delete this paragraph unless a weighted scoring system is used for tender evaluation. Tenders will be assessed using a weighted scoring process based on information provided with the tender.  The ratio of price to non-price criteria will be <Insert the ratio, eg. 60:40>.    The non price-price criteria will be: <Insert details of the non-price criteria, eg. tenderer’s experience; proposed construction methodology; understanding of environmental management requirements>  
The Principal may consider alternative tenders, provided they meet the scope, functional intent and design concept expressed in the tender document.  Where an alternative tender is proposed, a detailed description of the alternative must be submitted, stating clearly the manner in which it differs from the requirements of the tender document. Alternative tenders will not be considered unless the tenderer has submitted a conforming tender.

The Principal is not bound to accept the lowest or any tender. Tenders which do not comply with any requirement of, or which contain conditions or qualifications not required or allowed by the tender document, may be passed over. The Principal may accept tenders that do not conform strictly with all requirements of the tender document.

No tender, or qualification or departure from a contract condition or specification, is accepted unless the Principal gives an acceptance or formal agreement in writing.

T9. By submitting a tender, the tenderer authorises the Principal to gather, monitor, assess, and communicate to other NSW Government agencies or local government authorities information about the tenderer’s financial position and its performance in respect of any contract awarded as a result of the tender. Such information may be used by those agencies or authorities in considering whether to offer the tenderer future opportunities for work.
T10. The Principal will publish details of tenders and any contract awarded as a result of this tender process in accordance with the Government Information (Public Access) Act 2009 (NSW) and Premier’s Memorandum 2007.
END OF TENDER CONDITIONS
	1
Definitions
	.1
Business Day
	Any calendar day other than a Saturday, Sunday, public holiday or 27, 28, 29, 30 or 31 December.

	
	.2
Contract Sum
	The Contract Sum is:

.1
where the Principal accepted a lump sum, the lump sum;

.2
where the Principal accepted rates, the amount calculated by firstly multiplying the rates by their respective quantities in the schedule of rates and then adding those products;

but excluding any additions or deductions which are made under the Contract.

	
	.3
Principal’s Acceptance
	A notice in writing issued by the Principal to the Contractor accepting the Contractor’s tender.

	
	.4
Works
	The whole of the work to be carried out and materials and services to be provided under the Contract.

	2
Quality of Work
	The Contractor must supply materials (which are new unless otherwise specified, free from defects and suitable for their purpose) and use standards of workmanship and work methods which comply with the Contract, the Building Code of Australia, relevant Australian Standards and Commonwealth and State legislation and subordinate regulations, ordinances, by-laws, orders and proclamations.

	3
Standards of Behaviour
	The Contractor must comply with the NSW Government Code of Practice for Procurement, which is available at www.nswprocurement.com.au/Government-Procurement-Frameworks/Files/code_of_prac-curr.aspx.

	4
Exchange of information between Government Agencies
	The Contractor authorises the Principal and its employees and agents to make information concerning the Contractor and its performance available to other NSW Government agencies and local government authorities. Such information may be taken into account in considering whether to offer the Contractor future opportunities for work for NSW Government agencies or local government authorities.

The Principal regards the provision of information about the Contractor to any NSW Government agency or local government authority as privileged under the Defamation Act 2005 (NSW). 

	5
Occupational Health and Safety Management
	The Contractor must comply with the NSW Government Occupational Health and Safety Management Systems Guidelines 4th Edition (OHSM Guidelines) and all statutory requirements including the Occupational Health and Safety Act 2000 (NSW) (OHS Act 2000) and Occupational Health and Safety Regulation 2001 (OHS Regulation 2001). In the event of any inconsistency, the Contractor must comply with the statutory provisions. Note in particular OHS Regulation 2001 section 207 requiring the Contractor to ensure that electrical work is not carried out on energised circuits or apparatus unless it is in the interests of safety.

The Contractor, having responsibility for the construction work at all times until the Works are completed, is appointed principal contractor and controller of the premises for the construction work under Clause 210 of the OHS Regulation 2001, and is authorised to exercise such authority of the owner as is necessary to enable it to discharge the responsibilities of principal contractor and controller of premises imposed by the OHS Act 2000 and Chapter 8 of the OHS Regulation 2001.  

The Contractor must develop and implement a Site-specific Safety Management Plan that complies with the OHSM Guidelines. Do not start construction work before submitting a complying Plan to the Principal. Refer to Contract Schedule - Site-specific Safety Management Plan for minimum requirements. 

Ensure the following risks are included in the Site-specific Safety Management Plan:

<Insert OHS risks identified in the project risk register >
This list of risks is not exhaustive and must not be relied upon by the Contractor. The Contractor must undertake its own detailed analysis of all occupational health and safety risks under the Contract.

	6
Environment Management
	The Contractor must implement an Environmental Management Plan for the Works. The Environmental Management Plan must be developed by the Contractor in accordance with Contract Schedule – Environmental Management Plan and submitted to the Principal before commencing the Works.

The environmental management requirements of the Contract are additional to statutory requirements and do not limit the powers of the Principal or the liabilities and responsibilities of the Contractor.

	7
Care of people and property
	The Contractor is responsible for the care of the Works, construction plant and things entrusted to the Contractor by the Principal for the purpose of the Works. The Contractor is to make good at the Contractor’s expense any damage which occurs to the Works while the Contractor is responsible for their care.

The Contractor must indemnify and keep the Principal indemnified against any loss or damage to the property of the Principal (including existing property in, about, or adjacent to the Works) and against any legal liability for injury, death or damage to property of others arising from the performance of the Works.

	8
Insurance
	The Contractor must ensure that, before commencing the Works, the Contractor and every subcontractor who is not taken to be a worker employed by the Contractor under the Workplace Injury Management and Workers Compensation Act 1998 (NSW) Schedule 1, holds any Workers Compensation insurance required by law.

Before commencing the Works, the Contractor must hold insurance, from an insurer and in terms approved by the Principal, covering the Contractor, the Principal and subcontractors, and naming the Principal as an insured, for:

.1
Public Liability to an amount not less than $5,000,000 for any single occurrence; and

.2
loss or damage to the Works, any temporary works and all materials, constructional plant and other things that are brought onto the site by or on behalf of the Contractor or are entrusted to the Contractor by the Principal, to an insured amount not less than the Contract Sum.

The Contractor must maintain all required insurance policies until completion of the Works.

If the Contractor fails to effect or maintain any insurance, the Principal may effect the insurance at the Contractor’s cost or terminate the Contract.

	9
Completion
	The Works must reach completion within Contract Period (shown in the Tender Form) after the date that the Contractor is given access to the site.

The Works have reached completion when the Works are capable of use for their intended purpose, are free from omissions or defects, and the Contractor has made good the site and its surroundings.  The Contractor is to inform the Principal when, in the Contractor’s opinion, the Works have reached completion. If the Principal agrees, the Principal will issue a written notice stating the agreed date that the Works have reached completion. That notice will not relieve the Contractor from liability for any omissions or defects.

	10
Variations
	A Variation is any change to the character, form, quality and extent of the Works that is directed in writing by the Principal. The Contractor must carry out the Principal’s direction. The Principal and the Contractor must meet to agree on the reasonable amount payable to or deductible from the Contractor for the Variation. If they do not agree within 14 days after the meeting, the Principal shall assess that amount.

	11
Non-conforming Work
	The Principal may direct the Contractor to correct work that is not in accordance with the Contract, and the Contractor must correct that work within the time specified by the Principal. If the Contractor does not correct the non-conforming work within the time specified, the Principal may have the work corrected by others. The Principal will assess the reasonable costs of having the non-conforming work corrected by others and the Contractor must pay the Principal those costs.

The Principal may accept work that is not in accordance with the Contract. The resulting reasonable increase or decrease in the value to the Principal of the Works, and any other reasonable loss or detriment suffered by the Principal, is to be assessed by the Principal and the amount paid to or deducted from the Contractor.

	12
Goods and Services Tax
	All prices, rates or other amounts referred to under the Contract must include GST if it is payable.

The Principal will issue Payment schedules in the form of Recipient Created Tax Invoices. The Contractor must not issue Tax Invoices in respect of the Contract.

The Principal will issue Adjustment Notes in respect of adjustment events known to the Principal. The Contractor must notify the Principal of details of any adjustment event not known to the Principal.

Each party warrants it is registered for GST at the time of entering into the Contract, and must notify the other party if it ceases to be registered for GST or to satisfy any requirements for the issue of Recipient Created Tax Invoices.

	13
Payment 
	Delete this paragraph for non-demolition contracts: Where the Contract requires the Contract Sum to be paid by the Contractor to the Principal, the Contractor is to pay the Principal the Contract Sum prior to commencing work on the Site. Any additions, deductions, costs or other amounts payable by one party to the other are due 14 days after the Works reach completion.

Delete this paragraph for non-demolition contracts: Where the Contract requires the Contract Sum to be paid by the Principal to the Contractor, the Contractor may claim payments for work completed <Insert payment intervals, eg ‘when the Milestones specified in Details of the Works are reached’ or ‘at monthly intervals’>.

Delete this paragraph for demolition contracts: The Contractor may claim payments for work completed  <Insert payment intervals, eg ‘when the Milestones specified in Details of the Works are reached’ or ‘at monthly intervals’>.

The amount that the Contractor is entitled to claim and be paid is the sum of:

.1
where the Principal accepted rates, an amount calculated by applying the rates to the quantities of work carried out to the date the Contractor may make the payment claim;

.2
where the Principal accepted a lump sum, an instalment of that lump sum which reflects the value of the work carried out to the date the Contractor may make the payment claim;

.3
for any additions for which the Principal has approved an amount in writing, an instalment of that approved amount which reflects the value of the additions carried out to the date the Contractor may make the payment claim; and

.4
where an amount has been finally determined by an Expert under Clause 13, the amount determined;

less payments previously made, the estimated cost of rectifying defects, costs payable by the Contractor to the Principal, and deductions to which the Principal is entitled under or in connection with the Contract.

With each claim for payment, the Contractor must give the Principal a Workers Compensation Insurance Certificate of Currency and a completed statutory declaration, in the form provided in Contract Schedule – Statutory Declaration. An amount will not become payable to the Contractor in response to a payment claim unless the required Workers Compensation Insurance Certificate and statutory declaration are submitted.

Within 10 Business Days after receiving a payment claim, the Principal is to provide to the Contractor a payment schedule identifying the payment claim to which it relates and stating the payment, if any, that the Principal will be making. If the payment is to be less than the amount claimed, the payment schedule is to indicate why. Within the later of 20 business days after receiving a payment claim or 5 business days after receiving both a satisfactory statutory declaration and Workers Compensation Insurance Certificate, the Principal will pay the Contractor the amount indicated in the payment schedule.

All claims whatsoever by the Contractor against the Principal made later than 28 days after the date of the Principal’s written notice of completion of the Works are barred.

Payment will be made by electronic funds transfer to a bank, building society or credit union account nominated by the Contractor.

Delete this paragraph if the Department of Services, Technology & Administration will not be processing contract payments: A claim for payment of any proportion of a lump sum, including any lump sum in the Schedule of Rates, must be expressed as a percentage.

	14
Disputes
	If either party is dissatisfied with an act or omission of the other party in connection with the Contract, that party is to notify the Principal’s Agent <Insert the position title of the Principal’s Agent.  In the Department of Services, Technology & Administration this will be a senior officer with extensive dispute resolution experience, appointed by the relevant Regional Manager or Major Project Manager>   and the other party in writing of a dispute within 14 days of the act or omission. The notifying party is to provide particulars, including the factual and legal basis of any claimed entitlement. If the Contractor and Principal’s Agent have not resolved the dispute within 14 days after the notice, the parties may appoint an independent Expert to make a decision on the dispute.

The parties are to share equally the Expert’s fees and out-of-pocket expenses and any other costs of the process. Each party is to otherwise bear its own costs.

In making the decision, the Expert acts as an expert and not as an arbitrator and is:

.1
not liable for acts, omissions or negligence;

.2
to base the decision on written submissions from the parties, without formalities such as a hearing; and

.3
required within 35 days of appointment to give the decision in writing, with brief reasons, to each party.

The Expert’s decision is binding unless it requires one party to pay the other an amount exceeding $100,000 and within 14 days of receiving the decision, either party gives notice in writing to the other that the party is dissatisfied. In this case the decision is of no effect and either party may then commence litigation.

If the Expert’s decision is binding and requires one party to pay the other party money, that party is to pay the money within 14 days of receiving the decision of the Expert.

	15
Suspension
	The Principal may direct the Contractor to suspend all or part of the Works and the Contractor is to carry out the direction.

If the direction to suspend work is due to any act or omission of the Principal, the Principal and the Contractor are to meet to agree on the reasonable extra costs payable to the Contractor which resulted from the suspension. If they do not agree within 14 days after the meeting, the Principal is to assess those extra costs.

The Contractor is to recommence the Works as soon as practicable after the Principal so directs.

	16
Termination
	Without prejudice to any other rights which the Principal has, if the Contractor commits a substantial breach of the Contract, including:

.1
failing to carry out a direction of the Principal within the time specified;

.2
not progressing the Works at a reasonable rate;

.3
failing to effect or maintain any insurance required by the Contract;

the Principal may, in writing, specify the breach and ask the Contractor to give reasons why the Principal should not take further action.

If the Contractor either fails to give a written response within 7 days of receiving the Principal’s notice, or fails to give reasons satisfactory to the Principal, then:

.1
the Principal may immediately terminate the Contract by notice in writing to the Contractor, in which case the respective rights and liabilities of the parties shall be the same as they would be at common law if the Contractor had wrongfully repudiated the Contract; or

.2
the Principal may immediately take over the incomplete Works by notice in writing, suspend payments due or which would become due under Clause 13, and have others complete the Works. The Principal is to calculate the difference between the costs of having the Works completed by others and the amount of suspended payments held. If the calculation shows a shortfall to the Principal, the Contractor is to pay the amount of the shortfall to the Principal within 7 days of a written demand for payment. If the calculation shows an excess to the Principal, the Principal is to pay the amount of the excess to the Contractor.

	17
Long Service Levy
	Include in contracts estimated at $25,000 or more except for maintenance or repair work, or demolition in which no construction or building work is included. Before commencing the Works, the Contractor must:

.1
 pay to the Building and Construction Industry Long Service Payments Corporation or the Corporation’s agent the amount of the long service levy payable under the Building and Construction Industry Long Service Payments Act, 1986 (NSW); and

.2
produce to the Principal the document evidencing payment of the levy.

Additional information is available at: www.Ispc.nsw.gov.au



END OF CONDITIONS OF CONTRACT
	W1
Site Address
	The address of the site where the Works are to be performed is:

	
	Site name:
	<Insert Site Name>  

SiteName \* CHARFORMAT  

	
	Street address:
	<Insert Site Address>  

SiteAddress  \* CHARFORMAT  

	W2
Site Access Restrictions
	The Principal is to give the Contractor access to the site to commence the Works within <Insert the number of days after the Principal’s Acceptance before the site is available to the Contractor or leave at the default value of>5 days5 days of the Contractor receiving the Principal’s Acceptance.

The Principal is to give the Contractor sufficient possession of the site to allow the Contractor to perform the Works, but is not required to give the Contractor sole or uninterrupted possession of or access to the site.  <Insert any other site access restrictions here>   
Unless the Contract provides otherwise, the site is available to the Contractor to perform the Works between <Insert the times during which the site is available to the Contractor or leave at the default value of….> 7am and 5pm Monday to Friday7am and 5pm Monday to Friday but excluding public holidays.

	W3
Works Description
	.1
The Contractor must do all of the following and must also do anything and provide any item that is necessary to complete the Works.  The following Principal’s drawings and other documents form part of the Works Description:

· <List drawings and other documents >    
.2
OUTLINE OF WORK UNDER THE CONTRACT


Work under the Contract includes, but is not limited to:

· <Insert the specification for the work to be performed under the contract >
For Schedule of Rates contracts, insert ‘items’ in the Tender Form schedule.

Delete the remainder of this section – Details of the Works from this point forward for non-demolition contracts.

.1
Fencing, hoardings and warning notices;

.2
Demolition of all buildings and other structures to the level of the external ground, with the exception of items required by authorities for the continuation of services and items listed in DEMOLITION SCHEDULE, leaving retaining walls, ground floor slabs and footings intact;

.3
Removal from the Site of all rubbish, debris, rubble, stockpiled materials, hazardous substances and other items not salvaged or preserved.

.3
DEMOLITION GENERALLY

.1
Perform the demolitions necessary to carry out the work under the Contract, to AS 2601-2001.  Keep on Site a copy of AS 2601-2001.

.2
Demolition Schedule
<Insert details.  Delete headings not applicable.  Add items such as stockpiling if required>

.1
Items to be Demolished:

>

.2
The following salvaged items shall remain the property of the Principal.  Recover them intact, clean and store where directed on the Site, and protect from damage until Completion or until removed by the Principal, whichever is sooner:

>

.3
The following items will be salvaged and removed from the Site by the Principal before commencement of work under the Contract:

>

.4
Preserve and protect the following items in their existing positions, and make good damage resulting from work under the Contract:

>

.5
Sequence of Operations:

>

.4
STATUTORY REQUIREMENTS OF AUTHORITIES

Use if evidence of compliance is required.  Amend list if necessary.

Before commencing demolition, submit evidence that

.1
the licensing requirements of the OHS&R  Regulation 2001 are being complied with;

.2
requirements of authorities relating to the work under the Contract have been ascertained;

.3
a permit to demolish has been obtained from the appropriate authority;

.4
a scaffold permit has been obtained from the appropriate authority (if scaffolding is proposed to be used);

.5
all precautions necessary for protection of persons and property have been taken and suitable protective and safety devices provided to the approval of the relevant authority;

.6
treatment for rodent infestation has been carried out and a certificate has been obtained from the appropriate authority;

.7
all fees and other costs have been paid.

.5
DILAPIDATION RECORD

Use when required, eg. When adjoining properties can be affected.  Insert number of photos required.

.1
Before commencement of work on site, arrange a joint inspection with the Principal and the owners and occupants of adjoining properties.

.2
Make written and photographic records of the condition of adjoining properties, structures, facilities, surfaces etc., which are in a damaged condition or may be damaged during the Works.  Allow to take > photographs where directed.  Furnish one endorsed copy of each record to the Principal and keep another set on the Site.

.3
Use the dilapidation record amongst other things as a means of assessing the responsibility for damage and/or making good arising out of the performance of the work under the Contract.

.6
INSPECTION

Use when notices are required, amend as necessary.  Insert number of days for notice.

Give sufficient notice so that inspection may be made of the following:

.1
Adjacent structures before commencement of demolition.

.2
Services before disconnection or diversion.

.3
Trees specified to be retained before commencement of demolition.

.4
Contents of building before commencement of demolition.

.5
Structure after stripping and removal of roof coverings and other external cladding

.6
Underground structures after demolition of work above such structures.

.7
Excavations remaining after removal of underground work.

.8
Site after removal of demolished materials.

.9
Services after re-connection or diversion.

Minimum notice required:  >

Give not less than 5 days notice of completion of demolition so that adjacent structures can be inspected following such completion.

.7
INVESTIGATION AND PLANNING

Carry out the investigations of the structure and the site and prepare and document a work plan to AS 2601-2001, Clause 2.3.  Include in the work plan the following additional information:

.1
The method of protection and support for adjacent property.

.2
Locations and details of necessary service deviations and terminations.

.3
If removal of asbestos or of material containing asbestos is required, the information specified in the National Occupational Health and Safety Commission Code of Practice for the safe removal of asbestos, Clause 1.2.

Keep the records of the investigations on site and available for inspection until Completion.

Obtain approval of the work plan by the regulatory authority before commencing demolition or stripping work.  Submit to the Principal a copy of the approved work plan.

Keep on site a copy of the approved work plan including changes, if any, approved in accordance with AS 2601-2001, Clause 2.5.

.8
TEMPORARY PROTECTION

Use when required. Add drawing references.

.1
Fill the whole of temporary openings or other spaces where shown on drawing(s) > with dust and weatherproof temporary screens, fixed securely to the existing structure.  If not otherwise specified, provide timber framed screens sheeted with fibre cement.  Seal the junctions between the screens and the openings.

.2
Provide a substantial temporary doorset fitted with a rim deadlock, and remove on completion of demolition.

.9
ADJOINING PROPERTIES

Make allowance for any restriction arising from the existence, occupancy and use of adjoining properties.  Fully respect the rights of adjacent owners and exercise caution when performing work directly or indirectly affecting adjacent premises, owners and tenants.

Give at least 10 days notice to owners of adjoining properties in respect of any work which may affect their property, themselves or tenants, including proposed safeguards if necessary.

.10
ADJACENT STRUCTURES

Mandatory when adjacent buildings exist.  Major support work, if known in advance to be necessary, should usually be designed by a structural engineer and included in the tender documents.

Provide supports to adjacent structures where necessary, sufficient to prevent damage resulting from the work under the Contract.  Supports are deemed to be temporary works.

Provide lateral support not less than that given by the structure to be demolished, by means of shoring and the like.

Provide vertical support where necessary by means of piling, underpinning and the like.

Where permanent supports for adjacent structures are necessary and are not shown on the Drawings or specified, notify the Principal and obtain directions.

If encroachments from adjacent structures are encountered and are not shown on the Drawings, notify the Principal.

Where necessary protect and weatherproof the surfaces of adjacent structures exposed by demolition.  Treatment of exposed surfaces:

<Insert details>

.11
EXPLOSIVES

Do not use explosives in demolition unless approved.  No claim shall arise should approval be refused.

Approval, if given, shall be subject to compliance with AS 2187, Parts 1 and 2, and to such conditions as the Principal may impose, which may include changes to the Contractor's proposals.

.12
METHODS

Use methods and sequences specified in the work plan.  Obtain prior approval before deviating from the requirements of the approved work plan.

Neatly cut back or trim to new alignment with a clean true face, using a diamond saw, each existing concrete slab to be partially demolished or penetrated.

.13
DEMOLISHED MATERIALS

Except for materials to be salvaged or otherwise specified to remain the property of the Principal, demolished materials shall be the property of the Contractor.

<Specify materials, if any, intended for re-use; otherwise delete>

Demolished materials which are sound, suitable and approved by the Principal may be re-used in the Works, subject to approval and to such conditions as the Principal may impose.

Materials for re-use:  >

Prevent the encroachment of demolished materials on to adjoining property, including public places.

Remove demolished materials from the site except for items required to be salvaged or required to be stockpiled, or items permitted to be re-used in the Works.

<Specify also other aspects of the work, such as fencing, hoardings, warning notices in this section, or in separate sections if extensive>




END OF DETAILS OF THE WORKS

	
	
	Definitions
	Oaths Act (NSW) Ninth Schedule

	The Principal is
	
	............................................................................................................................
	

	The Contractor is
	
	................................................................……………………………………….

ACN/ABN...................................................
	

	The Contract is
	
	Contract No. ………………………………...

Contract Title………………………………………………………………………………

dated .....................................(Date of Contract) between the party identified as the Principal and the party identified as the Contractor. 
	

	
	
	
	

	
	· 
	Declaration
	

	Full name 
	I,
	............................................................................................................................
	

	Address
	of
	............................................................................................................................

.........................................................................................................................…

do hereby solemnly declare and affirm that:
	

	Insert position title of the Declarant
	1
	I am the representative of the Contractor in the Office Bearer capacity of

…………………………………………………
	

	
	2
	I am in a position to make this statutory declaration about the facts attested to.
	

	
	
	REMUNERATION OF CONTRACTOR’S EMPLOYEES ENGAGED TO CARRY OUT WORK IN CONNECTION WITH THE CONTRACT
	

	
	3
	All remuneration payable to the Contractor’s relevant employees for work done in connection with the Contract to the date of this statutory declaration has been paid and the Contractor has made provision for all other benefits accrued in respect of the employees. 
	

	
	
	Relevant employees are those engaged in carrying out the work done in connection with the Contract.
	

	
	
	Remuneration means remuneration or other amounts payable to relevant employees by legislation, or under an industrial instrument, in connection with work done by the employees [s127(6) of the Industrial Relations Act 1996 (NSW)].
	

	
	
	REMUNERATION OF THE EMPLOYEES OF SUBCONTRACTORS ENGAGED TO CARRY OUT WORK IN CONNECTION WITH THE CONTRACT
	

	
	4
	The Contractor is/is not a principal contractor for the work done in connection with the Contract, as defined in section 127 of the Industrial Relations Act 1996 (NSW).
	Delete the words in italics that are not applicable.

	
	5
	Where the Contractor is also a principal contractor for work done in connection with the Contract, the Contractor has been given a written statement in its capacity of principal contractor under section 127(2) of the Industrial Relations Act 1996 (NSW) by each subcontractor in connection with that work stating that all remuneration payable by each subcontractor to the subcontractor’s relevant employees for work done in connection with the Contract to the date of this declaration has been paid, and each subcontractor has made provision for all other benefits accrued in respect of each subcontractor’s employees.
	

	
	6
	I am aware that the Industrial Relations Act 1996 (NSW) requires any written statement provided by subcontractors must be retained for at least 6 years after it was given and declare that the Contractor has accordingly made arrangements for the secure retention of the written statements. 
	

	
	
	WORKERS COMPENSATION INSURANCE OF THE CONTRACTOR’S WORKERS
	

	
	7
	All workers compensation insurance premiums payable by the Contractor to the date of this statutory declaration in respect of the work done in connection with the Contract have been paid. This statutory declaration is accompanied by a copy of any relevant certificate of currency in respect of that insurance.
	

	
	
	WORKERS COMPENSATION INSURANCE FOR WORKERS OF SUBCONTRACTORS
	

	
	8
	The Contractor is / is not a principal contractor for work done in connection with the Contract, as defined in section 175B of the Workers Compensation Act 1987 (NSW).
	Delete the words in italics that are not applicable.

	
	9
	Where the Contractor is also a principal contractor for work done in connection with the Contract, the Contractor has been given a written statement under section 175B of the Workers Compensation Act 1987 (NSW) in the capacity of principal contractor in connection with that work to the intent that all workers compensation insurance premiums payable by each subcontractor in respect of that work done to the date of this statutory declaration have been paid, accompanied by a copy of any relevant certificate of currency in respect of that insurance.
	

	
	10
	I am aware that the Workers Compensation Act 1987 (NSW) requires any written statement provided by subcontractors and any related certificate of currency must be retained for at least 7 years after it was given and declare that the Contractor has accordingly made arrangements for the secure retention of the written statements.
	

	
	
	EMPLOYER UNDER THE PAY-ROLL TAX ACT
	

	
	11
	The Contractor is registered as / is not required to be registered as an employer under the Pay-roll Tax Act 2007 (NSW).
	Delete the words in italics that are not applicable.

	
	12
	All pay‑roll tax payable by the Contractor in respect of wages paid or payable to the relevant employees for work done in connection with the Contract to the date of this statutory declaration has been paid.
	

	
	13
	The Contractor is / is not a principal contractor for work done in connection with the Contract, as defined in section 31G of the Pay-roll Tax Act 2007 (NSW).
	Delete the words in italics that are not applicable.

	
	14
	Where the Contractor is also a principal contractor for work done in connection with the Contract, the Contractor has been given a written statement under section 31H of the Pay-roll Tax Act 2007 (NSW) in the capacity of principal contractor in connection with that work to the intent that all pay‑roll tax payable by each subcontractor in respect of the wages paid or payable to the relevant employees for that work done to the date of this statutory declaration has been paid.
	

	
	15
	I am aware that the Pay-roll Tax Act 2007 (NSW) requires any written statement provided by subcontractors must be retained for at least 5 years after it was given and declare that the Contractor has accordingly made arrangements for the secure retention of the written statements.
	

	
	
	PAYMENTS TO SUBCONTRACTORS
	

	
	16
	The Contractor has paid every subcontractor, supplier and consultant all amounts payable to each of them by the Contractor as at the date of this statutory declaration with respect to engagement of each of them for the performance of work or the supply of materials for or in connection with the Contract.
	

	
	17
	The provisions of clause ‘SECURITY OF PAYMENT’, if included in the Contract, have been complied with by the Contractor.
	

	
	18
	The Contractor has been informed by each subcontractor  and consultant to the Contractor (except for subcontracts and agreements not exceeding $25,000 at their commencement) by written statement in equivalent terms to this declaration (made no earlier than the date 14 days before the date of this declaration):

.1
that their subcontracts with their subcontractors, consultants and suppliers comply with the requirements of clause ‘SECURITY OF PAYMENT’, if included in the Contract, as they apply to them; and

.2
that all of their employees, subcontractors, consultants and suppliers, as at the date of the making of such a statement have been paid all remuneration and benefits due and payable to them by, and had accrued to their account all benefits to which they are entitled from, the subcontractor or consultant of the Contractor or from any other of their subcontractors or consultants (except for their subcontracts and agreements not exceeding $25,000 at their commencement) in respect of any work for or in connection with the Contract.

 
	

	
	19
	I am not aware of anything to the contrary of any statutory declaration referred to in paragraph 18 of this declaration and on the basis of the statements provided, I believe the matters set out in paragraph 18 to be true. 


	

	
	20
	And I make this solemn declaration, as to the matters aforesaid, according to the law in this behalf made, and subject to the punishment by law provided for any wilfully false statement in any such declaration.
	

	
	
	
	

	Signature of Declarant 


	
	............................................................................................................................
declared at
	

	Place 

Date
	
	............................................................................................................................

on...........................................................................................................................

before me
	

	Signature of legally authorised person* before whom the declaration is made
	
	............................................................................................................................


	

	Name and title of person*  before whom the declaration is made
	
	............................................................................................................................

............................................................................................................................
	


Notes:

1. In this declaration:

1. the words ‘principal contractor’, ‘employee’, ‘employees’ and ‘relevant employees’ have the meanings applicable under the relevant Acts; 

2. the word ‘subcontractor’ in paragraphs 5, 6, 9, 10, 14 and 15 has the meaning applicable under the relevant Act; and 

3. otherwise the words ‘Contractor’, ‘subcontractor’,  ‘supplier’ and ‘consultant’ have the meanings given in or applicable under the Contract.

2. * The declaration must be made before one of the following persons:

(a) where the declaration is sworn within the State of New South Wales:

(ii) a justice of the peace of the State of New South Wales;

(iii) a solicitor of the Supreme Court of New South Wales with a current practising certificate;  

(iv) a notary public; or

(v) another  prescribed person legally authorised to administer an oath under the Oaths Act 1900 (NSW); or

(b) where the declaration is sworn in a place outside the State of New South Wales:

(i) a notary public;  or

(ii) any person having authority to administer an oath in that place. 

In accordance with Conditions of Contract clause - Occupational Health and Safety Management, the Contractor must develop and implement a Site-specific Safety Management Plan that complies with the NSW Government Occupational Health & Safety Management Systems Guidelines 2004[image: image2.png]


  Please refer to How to prepare Site-Specific Safety Management Plans and Safe Work Method Statements (June 2004)[image: image3.png]


 Both documents are available from: http://www.nswprocurement.com.au/Procurement-System-for-Construction/Reference-material/Procurement-Guideline-Documents.aspx
The Contractor's Site-specific Safety Management Plan

For this contract the Contractor's Site-specific Safety Management Plan must:
· be on the Contractor’s letterhead, and 
· signed and dated by a senior manager, and 
· must cover:
· Statement of responsibilities – names and positions of people on site who will be responsible for OHS management, with a description of those responsibilities. 

· Risk Management – identified hazards associated with each work activity, with the risks assessed and actions proposed to eliminate or minimise the risks and methods for monitoring the risk controls documented. Include OHS risks identifed by the Principal.

· OHS Training – arrangements for OHS training, including Induction training and toolbox meetings.

· Incident and Emergency Management – arrangements for managing accidents and near misses, with the name(s) of responsible persons and their contact details, including after-hours contact.

· Site Safety Rules – a copy of the rules, which must also be displayed on the site and make it a condition of entry to the site that all employees and visitors comply with their provisions, and which must include as a minimum:

· Construction OHS Induction.  All persons must display evidence of completing OHS Induction training prior to being inducted to commence work on the site. 

· Site Induction.  All persons working on the site must attend a Site Induction prior to entering it. Visitors may enter the site if, either, they first attend a Site Induction, or they are accompanied by a person who has attended a Site Induction. All persons each day must sign in and out on the Site Register. 

· Safe Work Method Statements. Safe Work Method Statements must be prepared and used for all work activities assessed as having a safety risk. 

· Toolbox Talks. Weekly or more regular discussions must be held with workers to consult on site safety matters. 

· Safety Helmets, Safety Footwear and Safety Vests.  Safety helmets and steel-capped safety footwear must be worn by all supervisors, employees, and visitors in the construction area at all times. The footwear must comply with AS 2210. Safety vests must be worn when moving plant is present or work is undertaken near traffic. 

· Personal Protective Equipment (PPE):. PPE, such as safety eye protection, hearing protection, safety gloves and masks and the like, must be worn when welding, drilling and with all other tasks with similar risks. 

· Accidents and Incidents.  Accidents, incidents and injuries must be reported immediately to the Contractor’s and applicable subcontractor’s site representative in charge. 

· Alcohol and Drugs.  The consumption of, or being under the influence of, alcohol and illegal drugs on the site is prohibited. 

· Amenities.  Access to clean toilets and meal facilities, cool, clean drinking water, and the other requirements of the WorkCover Code of Practice Amenities for construction work, must be provided for all persons. 
· Electrical.  All electrical work and electrical plant must comply with the WorkCover Code of Practice Electrical practices for construction work. 
· Emergency evacuation.  Arrangements must be included in the Site Induction and clearly identified. 

· Excavations.  Barricading and signage for all excavations must be provided, with excavations 1.5 metres or more deep also to be benched, battered or shored.  See the WorkCover Code of Practice Excavation. 
· Fire Prevention.  Fire prevention must be used by all persons on the site. An appropriate fire extinguisher must be on hand for all welding sets and oxy acetylene work. 

· First Aid.  All persons requiring first aid treatment must contact the first aid officer who will administer the treatment and record the injury in the WorkCover Register of Injuries, including the person's name and the nature of the injury. 

· Hazardous Substances.  Chemicals and hazardous substances must be used and stored in compliance with up to date Material Safety Data Sheets (MSDS) and details recorded in the Register of Hazardous Substances. 

· Housekeeping.  Work areas must be kept clean and tidy, with rubbish and other safety hazards cleaned up promptly.  All protruding nails must be removed immediately from timber. 

· Leads and Power Tools. All leads, power tools and electrical equipment must be inspected and tagged by a qualified person prior to their use and then at monthly intervals.  See the WorkCover Code of Practice Electrical practices for construction work. 
· Mobile Plant.  Every owner of plant must ensure plant is registered with WorkCover when required and operators are appropriately qualified. Plant must be fitted with working hazard lights/reversing lights and beepers.  See the WorkCover Code of Practice Moving Plant on Construction Sites. 
· Overhead Power Lines. The requirements of the WorkCover Code of Practice Work near Overhead Power Lines must be complied with. 
· Site Security and Public Access.  Security measures, including perimeter fencing, must be used to prevent unauthorised access to construction areas and ensure safe access and passage for all those on and adjacent to the site. Security must comply with Clause 235 of the OHS Regulation 2001 and the WorkCover Position Paper The requirements for fencing. 
· Underground Services. Prior to any underground work being carried out, services must be located using Dial Before You Dig, a services locator, potholing and the other precautions identified in the WorkCover Guide Work Near Underground Assets. 
· Working at Height.  Working at heights must be in accordance with WorkCover requirements, including certification of formwork and scaffolding.  See the WorkCover Guide Safe Working at Heights. 

· Safe Work Method Statements - for activities identified as having an OHS risk, which must:

· be on the letterhead of the organisation carrying out the work, showing the name and registered office address of the organisation; 

· be signed as authorised by a senior manager, and dated; and

· must describe:
· work activities to be undertaken, including the step-by-step sequence involved in doing the work 

· potential hazards and health and safety risks associated with each step of the work  activity

· safety controls that will be in place to minimise these hazards and risks 

· all health and safety instructions to be given to persons involved with the work activity

· safety legislation, codes or standards applicable to the work activity  and where these are kept

· names and qualifications of those who will supervise the work activity and inspect and approve for use work areas, work methods, protective measures, plant, equipment and power tools

· the training required, and when it was or will be given each person involved with the work activity

· names of all those involved with the work activity and those who have been or will be or have been relevantly trained, and the names and qualifications of those responsible for training them

· plant and equipment that will most likely be used in the work activity (eg. ladders, scaffolds, grinders, electrical leads, welding machines, fire extinguishers and the like)

· any WorkCover permits required to complete the work activity

· the inspection and maintenance checks that have been or will be carried out on the equipment listed prior to its use.

In accordance with the Environment Management clause, the Contractor must develop and implement an acceptable site-specific Environmental Management Plan in the following form, incorporating additional objectives and actions applicable to the risks and opportunities associated with this contract.

Using the sample format provided below as a guide only (and with reference to the New South Wales Government Environmental Management Systems Guidelines), develop a nominated Environmental Management Plan that identifies the environmental risks involved in the work and the nominated measures required to manage those risks.

	The environmental risk management objectives
	The environmental risk management measures:

	1.
CONSERVATION OF PLANTS & WILDLIFE

	Protection of  trees, plants and animals


	· Protect existing trees and plants at and around the Site from damage and do not remove flora without approval from the Principal

· Protect birds, fish and animals at and around the Site from harm and do not remove fauna from the Site without approval from the Principal

· Ensure that animals and plants are not brought onto the Site without the written agreement of the Principal

· Minimise the use of pesticides and herbicides and ensure minimal impact on the environment

· Use site roads or approved access routes for vehicular and equipment access

· Park all vehicles and equipment in designated or approved areas

· Use approved access routes for all pedestrian and goods movements to vehicles, equipment, facilities and construction sites

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	2.
CONSERVATION OF RESOURCES

	Manage Materials used under contract to minimise: 

1. resource use

2. ozone depleting effects

3. detrimental effects on air, water, quality.
	· Minimise the use of imported topsoil

· Reuse all topsoil on site

· Use only timber from sustainable managed sources

· Maximise the use of materials from a sustainable source, that are, and/or can be, recycled

· Use low energy usage construction, fittings and appliances (including heating/cooling and lighting)

· Use low potable water demand fittings and appliances (dual flush toilets, water conserving shower roses and taps)

· Ensure packaging is minimised and recycled

· Minimise the use of solvents, glues, paints and other materials which release odours or vapour

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	3.
POLLUTION CONTROL

	Vehicles and plant
	· Do not use vehicles or plant producing excessive emissions 

· Do not bring vehicles or plant with fuel or oil leaks to the Site 

· Wash down vehicles only in areas approved by the Principal.

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Stormwater is not polluted by cleaning activities and plants/grass are not adversely affected
	· Use only water based, non-toxic paints

· Use only water to clean brushes and rollers

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Soil Erosion controlled
	· Install the following sediment control devices prior to commencement of construction:



	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Soil contamination is not disturbed or released to the environment
	· Establish, in consultation with the Principal, if contaminated soil is present at the site prior to commencing work at the site

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Charging and/or disposal of refrigerants meet statutory requirements, eg. for licensing and disposal
	· Ensure procedures are used to meet statutory obligations for the charging and disposal of refrigerants

· Use appropriately trained employees

· Document disposal and retain documentation

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Noise impact on neighbours, occupants or users of facility minimised
	· Keep within EPA and Council noise limits

· Use equipment in good repair and condition

· Use noise suppression equipment (eg. silencers on compressors)

· Do not expose workers and visitors to excessive noise

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Trade Waste Licence conditions applicable to the facility are not breached.
	· Ensure procedures are in place to avoid breaches of the trade Waste Conditions

(May apply to discharges from cooling water systems, condenser water systems, heating water systems, cooking facilities, engine discharges etc where water is treated with chemicals or where large sediment loads exist)

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Air Pollution from dust and emissions minimised
	· Minimise areas of exposed earth

· Use water sprays and/or other means to control dust

· Keep emissions within statutory or required limits

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Disposal of waste, including -

· Packaging materials

· Replaced or redundant parts or materials.

· Chemicals

· Oils and greases from machinery and cooking processes

· Paints and solvents including the cleaning of equipment, tools and brushes

· Cleaning materials and rags

· Other waste,

in accordance with statutory requirements
	· Ensure appropriate procedures are used for the disposal of all waste items.

EITHER

· Provide valid disposal certificates for each applicable item.

OR

· Provide company certification of appropriate disposal of the following:




	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Emergencies  

Incidents and spills are contained, and damage to the environment is minimised and rectified with appropriate and approved emergency response procedures
	· Ensure emergency procedures are used to manage all reasonably foreseeable harm, including spills and other environmental emergencies

· Agree with the Principal to procedures for handling oil and chemicals before placing on the Site

· Document key contacts

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Compliance Audit 

Compliance with Principal environmental requirements and, where breaches are detected, rectification of defects within the time period set in the audit process
	· Inspect the Site daily to ensure the appropriate environmental controls are in place and are operating effectively, and to ensure all environmental management requirements are being met

· Cooperate with environmental audits by others

· Rectify any environmental breaches identified within the time frame specified in an audit or by the Principal

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	4.
RECORDS AND REPORTING

	Records

Sufficient documentation to demonstrate:

· Approved management plans

· Training records

· Valid disposal certificates and/or company certification of appropriate disposal as applicable

· Correspondence with regulators including evidence that the cause of non-compliances has been fixed
	· Update the contract specific EMP

· Report on the implementation of the contract specific EMP

· Submit Incident reports to the Principal and to regulators where required

· Submit waste disposal certificates or certification of appropriate disposal to the Principal where applicable

· Keep training records for inspection

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................

	Incident Reporting 

All environmental incidents are immediately reported to Principal


	· Immediately report all environmental incidents to the Principal

	
	· The Contractor nominates the following additional measures:

.......................................................................................................................................................

	
	· The Contractor identifies the following person who will be responsible for managing the above measures: 

.......................................................................................................................................................








	Amendment date: 4 September 2009
	



