Sample Addendum

The following is a sample of the required format for issuing an  addendum and a typical addendum itself.  Signatory for the Principal is to be the same person who authorised calling tenders.

Ensure all existing tender documents (including originals and electronic forms) are endorsed stating that they are to be read in conjunction with this addendum.

Contract:
»

Contract No.
»

Notice to All Tenderers

The attached Addendum No. 1, consisting of »        pages is part of the Tender Documents.

Please complete and return the acknowledgment below to the Contact Person prior to close of tender.

for the Principal

Date:  »

______________________________________________________________

Contract No.
»

Addendum No. 1 has been received and incorporated in the Tender Documents.

Name of Tenderer
(in block letters):
______________________________________________

Date:

______________________________________________

Signed for the
Tenderer by:
______________________________________________



(Authorised Officer)

In the Office
Bearer capacity of:
______________________________________________

Name (in block letters):
_________________________________________
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