TENDER SCHEDULES


	User guidance
This document is part of the GC21 standard form.
Guide notes
This standard form contains guidance in hidden text, ie:
GUIDE NOTES;
Guide Note examples
Viewing guide notes
1. If the guide notes are not visible, click on the Show/Hide button [image: image1.bmp].
2. If still not visible, then:

•  At the Tools menu;

•  Click Options, and click the View tab;
•  Tick the Hidden Text check box and click the OK button.
Insertion points
Each ‘»’ shows where input is required. Click onto each ‘»’ and overtype.
When completed
1. Remove all guide notes manually or by the following steps:
•  On the Edit menu click Replace, then (if required) 
•  Click the More button;
•  Click the Format button, click on Font;
•  Tick the Hidden check box and click the OK button;
•  Click the Special button, click on Any Character; then
•  Click the Replace All button.
2. Delete this User guidance, along with the following Page Break.
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Fill in all details where  “»” is shown.

1 Tender Form

Tender Closing Office

Insert the name, address and facsimile number of the tender closing office.

	Name:
	»

	Address:
	»

»

	
	

	Facsimile number:
	»


Tenderer’s details

	Name:
(in block letters)
	………………………………………………………….…………

……………………………………………………….……………

ABN ...………………….…………………………….….……….

	
	

	Address:
	……………………………………………………….……………

………………………………………………………….…………

	
	

	Telephone number:
	……………………….. ..Facsimile number:…………………….

	e-mail address:
	………………………………………………………….…………

	
	

	
	hereby tender(s) to perform the work for:


Tender details

Insert the Contract title and number.

Include type of work and location.

Ensure that the details match the Contract name and number used on the title page.

	Contract title:
	» 

» 

	Contract number:
	»

	
	in accordance with the following documents:

	
	


List all Tender Documents by heading to correspond with the table of contents.

	
	Tendering

Specification

Schedules

Appendices

Drawings 

	
	»

	
	and Addenda Numbers: …………………………………….……

	
	


Tenderer’s offer

Include one option only. Use TF Option 1, or TF Option 2, or TF Option 3, or TF Option 4 and delete the options that do not apply.

· Use TF Option 1 when the Contract Price will be a lump sum.

· Use TF Option 2 when the Contract Price will be the sum of the products of the quantities and tendered rates in the Schedule of Rates.

· Use TF Option 3 when the Contract Price will be a lump sum which includes the sum of the products of the quantities and tendered rates in the Schedule of Rates.

· Use TF Option 4 for a Demolition contract.

TF Option 1

Delete the text “(including Provisional Sums)” in the following paragraph if Provisional Sums do not apply

	
	For the Contract Price, being the lump sum (including Provisional Sums) of:

	
	……………………………………………………………………

	
	……………………………………………………………………

	
	($……………………………………………) including GST.

	
	

	
	The Contract Price includes the Completion Amount shown in Contract Information Item 45.


End of TF Option 1

Note: If TF Option 1 is used delete:

· Tender Schedule - Schedule of Rates, and

· Preliminaries clause - Application of Schedule of Rates.

TF Option 2

	
	For the Contract Price of:

	
	……………………………………………………………………

	
	……………………………………………………………………

	
	($……………………………………………) including GST.

	
	

	
	Being the sum of:

	
	1. any Lump Sum in the attached Schedule of Rates; and

	
	2. the products of the estimated quantity and the relevant rate for each item in the attached Schedule of Rates.

	
	The Contract Price includes the Completion Amount shown in Contract Information Item 45.


End of TF Option 2

Note: If TF Option 2 is used delete:

· Tender Schedule - Schedule of Prices - Lump Sum.

TF Option 3

Delete the text “Provisional Sums and” in the following paragraph if Provisional Sums do not apply.

	
	For the Contract Price of:

	
	……………………………………………………………………

	
	……………………………………………………………………

	
	($…………………………………………) including GST.

	
	The Contract Price includes Provisional Sums and the sum of the products of the quantity and the relevant rate for each item in the attached Schedule of Rates.

	
	

	
	The Contract Price includes the Completion Amount shown in Contract Information Item 45.


End of TF Option 3

TF Option 4

Include for Demolition contracts , otherwise delete.

	
	For the Contract Price of:

	
	……………………………………………………………………

	
	……………………………………………………………………

	
	($……………………………………………) including GST,

	
	(a) to be paid by the Contractor to the Principal. *

	
	(b) to be paid by the Principal to the Contractor. *

	
	

	
	* Strike out the alternative that does not apply.


End of TF Option 4

Note: If TF Option 4 is deleted also delete:

· Tender Schedule - Schedule of Rates, and

· Preliminaries clause - Application of Schedule of Rates.

2 Schedule of Rates

(SUBMIT WITH TENDER FORM)

Complete the item number, description and quantity for all items (refer to the concise method of measurement for construction works  see Preliminaries clause - Priced Bill of Quantities for details of availability).

Refer to General Conditions of Contract clause 59 - The Contract Price and Preliminaries clause - Application of Schedule of Rates.

Complete this Schedule by inserting the tendered rates under Rate or where Lump Sum appears, by inserting the tendered lump sum under Amount.  Where a rate is tendered, insert under Amount the amount arrived at by multiplying the tendered rate by the quantity.  The rates and lump sums tendered shall form part of the Contract.  The correct extended amounts and total shall be used to assess tenders.

All rates and lump sums must include GST.

	Item
No.
	
Description
	
Quantity
	
Unit
	
Rate
	
Amount


Item 1 is Mandatory.

	1
	All work and obligations under the Contract NOT INCLUDED ELSEWHERE in this Schedule.
	


1
	


Item
	


Lump Sum
	


$ ……...


GC21 has no limits of accuracy, so use ranges, for example:

If the quantity is expected to be below 50m3

X2.1
Excavation in rock for quantities
        20
     m3
$...........   $...............
between 0 and 50 m3

if the quantity may be above 50m3 and a lower rate can be expected for greater quantities

Y2.1
Excavation in rock for quantities
         50
        m3
$............   $..............
between 0 and 50 m3

Y2.2
Excavation in rock for quantities
         20
        m3
$............   $...............
over 50m3
Insert all Rate and Lump Sum Items in the table below.

Include complete descriptions and other relevant data for all items.

Do not use ‘Rate Only’ in Quantity Column, use ‘0’ instead

Insert rows to expand the table, as required.

	2
	Rate items:
	
	
	
	

	2.1
	»
	»
	»
	$ ……….
	$ ……...


	3
	Lump Sum items:
	
	
	
	

	3.1
	»
	1
	Item
	Lump Sum
	$ ……...


	4
	
Total of Provisional Sums (brought forward from Schedule of Provisional Sums)
	
	
	
	
$ ……...


	
	
Total of Schedule of Rates 
	
	
	
	
$ ……...


End of Schedule of Rates
3 Schedule of Prices - Lump Sum

(SUBMIT WITH TENDER FORM)

Include in all building contracts where the tender is for a lump sum. Do not use for a shedule of rates contract (Tender form option 2) or for schedule of rates items.

Delete if not required.

Insert the amount allowed for each of the following items.

This Schedule is for information only and does not form part of the Contract.  Its purpose is to assist in valuing completed work, but the Principal is not bound to use it.

All amounts must include an amount for GST.

	Item
No.
	
Description
	
Amount

	1
	Break-up of Lump Sum tendered:
	

	1.1
	»
	$ ………….….


Insert titles of  technical sections as per specification for the specific project, for example:

· Preliminaries, demolition, ground works, piling, concrete, brickwork, structural steel, hydraulics, mechanical work, electrical work, etc.

Expand the table by inserting rows as required.

	
	
Total ( This total must equal the Contract Price shown on the Tender Form.  If there is any discrepancy, the Contract Price shown on the Tender form is binding.)
	
$ ………….….


End of Schedule of Prices - Lump Sum.

4 Schedule of Prices - Scheduled Rates

(SUBMIT WITH TENDER FORM)

Include in all building contracts with scheduled rates, otherwise delete.

Insert the amount allowed for each of the following items.

This Schedule is for information only and does not form part of the Contract.  Its purpose is to assist in valuing completed work, but the Principal is not bound to use it.

All rates and lump sum amounts must include an amount for GST.

	Item
No.
	
Description
	
Amount

	1
	Break-up of Item 1 of Schedule of Rates 
	


Insert actual technical or other relevant work elements, as per specification for specific project; eg:

· Preliminaries, demolition, ground works, piling, concrete, brickwork, structural steel etc. for building contracts; or

· Design, installation and commissioning for other contracts.

Insert rows to expand the table, as required.

	1.1
	»
	$ ………….….

	
	
	

	2
	Subtotal of Item 2 of Schedule of Rates and Lump Sum Items
	$ ………….….

	
	
	

	
	
Total of tendered Schedule of Rates
	
$ ………….….


End of Schedule of Prices - Scheduled Rates.

5 Schedule of Information for General Conditions of Contract Schedule 3 (Payment Claims Worksheet).

(SUBMIT WHEN REQUESTED)

Include as mandatory when a lump sum is included.

Delete this clause and the above heading when Preliminaries clause - Priced Builder’s Bill of Quantities is included.

Refer to General Conditions of Contract clause - Payment Claims.  The following information is provided and must be used for completing the General Conditions of Contract - Schedule 3 (Payment Claims Worksheet).

Insert the value for the following activities or Milestones.

	
No.
	
Activity (or Milestone)
	Value of activity
(or Milestone)

	1
	Break-up of price (including Lump Sums and any Schedule of Rates items) 
	


The Principal determines the extent of detail that the Contractor will provide with the Contractor’s progress claims by listing the activities (or milestones) in this schedule.

All milestones shown in General Conditions of Contract - contract information item contractual completion dates must be listed here

The activity could be as simple as ‘The Works (Excluding Variation)’. (in this example the Contractor’s progress claim will not provide any detail of how it is built up.)

It is not recommended to list ‘trades’ as activities, but instead to use elements.

Note: the Use of elements should simplify the payment process and thereby reduce disputation.

Refer to Department of Services, Technology & Administration document Building Project Element Guide which is available at:

www.managingprocurement.commerce.nsw.gov.au/ppg/building_project_elements.pdf
Use the Building Project Element Guide to define the elements.

If more than one building or structure is to be constructed then the elements for each building or structure is required.

Insert rows to expand the table, as required.

	1.1
	»
	$ ………….…….

	
	
	

	
	
Total (must equal total on Tender Form)
	
$ ………….…….


End of  Schedule of Information for General Conditions of Contract - Schedule 3 (Payment Claims Worksheet)
6 Schedule of Mandatory Alternative Tenders

(SUBMIT WITH TENDER FORM)

Delete this schedule and the above heading when Conditions of Tendering clause - Alternative Tenders subclause Mandatory Alternative Tenders has been deleted.

List alternative tenders (or prices) sought.

Insert the additional or diminished amount allowed for each of the following items in accordance with Conditions of Tendering clause - Alternative Tenders.

List all Mandatory Alternative Tenders included in Conditions of Tendering clause - Alternative Tenders (Mandatory Alternative Tenders).

Insert rows to expand the table, as required.

	
Mandatory Alternative Tenders
	
Amount

	
	

	»
	$ ………….….


End of  Schedule of Mandatory Alternative Tenders.

7 Schedule of Contract Information

(SUBMIT WHEN REQUESTED)

Provide the information in the table below to enable completion of the General Conditions of Contract - Contract Information items.

	Contractor's details 


8
Contractor

	The Contractor is:
	………………………………………………

………………………………………………

ABN ...………………….………….……….


9
Contractor's Authorised Person

Mentioned in General Conditions of Contract clause 2

	The Contractor's Authorised Person is:
	………………………………………………


10
Senior executive

Mentioned in General Conditions of Contract clause 74

	The Contractor’s senior executive is:
	………………………………………………


11
Notices to Contractor

Mentioned in General Conditions of Contract clause 30

Notices must go to the personnel listed above, at the address or number shown here.

	Office address:
(for delivery by hand)
	……………………………….………………
………………………………….……………
………………………………….……………
…………………………….…………………

	
	

	Postal address:
(for delivery by  post)
	……………………………….………………
………………………………….……………
………………………………….……………
…………………………….…………………

	
	

	Facsimile number:
	……………….………………………………

	e-mail address
	…………………………….…………………


8 Schedule for Adjustment of Customs Tariffs

(SUBMIT WHEN REQUESTED)

Delete this schedule and the above heading when:

· Preliminaries clause - Customs Duty ; and

· Conditions of Tendering clause - Adjustment of Customs Tariffs have been deleted.

List below particulars of those imported items forming part of the Tender for which cost adjustment in accordance with Preliminaries clause -  Customs Duty is required.

	
Item
	
Customs Duty Tariff No.

	
	

	…………………………………………………………
	...………..………………..

	
	

	…………………………………………………………
	...………..………………..

	
	

	…………………………………………………………
	...………..………………..

	
	

	…………………………………………………………
	...………..………………..

	
	

	…………………………………………………………
	...………..………………..

	
	

	…………………………………………………………
	...………..………………..


End of schedule - Adjustment of Customs Tariffs.

9 Schedule of Internal Designers

(SUBMIT WHEN REQUESTED)

Delete this schedule and the above heading when:

· Conditions of Tendering clause - Design Development and Documentation Resources has been deleted.

If the Tenderer proposes to use internal resources for design development and documentation provide full details to establish that each of the key staff have the proven competence, qualifications and experience on similar tasks to satisfactorily perform the proposed functions.

Key staff

Include the following details for individual key staff:

	Name:
	…………………………………………………………

	Position:
	…………………………………………………………

	Discipline:
	…………………………………………………………

	Qualifications:
	…………………………………………………………

	Affiliations:
	…………………………………………………………

	Proposed function/ work:
	…………………………………………………………


Recently completed significant commissions

Include the following details for each recently completed significant commission:

	Project name:
	…………………………………………………………

	Project value:
	…………………………………………………………

	Client:
	…………………………………………………………

	Finish date:
	…………………………………………………………

	Functions:
	…………………………………………………………


Current significant commissions

Include the following details for each current significant commission:

	Project name:
	…………………………………………………………

	Project value:
	…………………………………………………………

	Client:
	…………………………………………………………

	Expected finish date:
	…………………………………………………………

	Functions:
	…………………………………………………………


End of schedule - Schedule of Internal Designers.

10 Schedule of External Designers

(SUBMIT WHEN REQUESTED)

Delete this schedule and the above heading when:

· Conditions of Tendering clause - Design Development and Documentation Resources has been deleted; or

· the Contract (or particular sections) is subject to selected subcontractors for design and documentation.

· the Contract (or particular sections) is subject to preferred consultants for design and documentation.

If the Tenderer proposes to use consultants for design development and documentation, provide full details and references, for each consultant, to show their proven competence, qualifications and experience on similar tasks to satisfactorily perform the proposed functions.

Consultant details

	Name of proposed consultant:
	………….……………….…………………………

	
	

	Office address:
	………….……………………………….…………………….………………………………….………
………….………………………………….………

	
	

	Telephone number:
	………….……………….…………………………

	Facsimile number:
	………….…………………………….……………

	
	

	Other offices:
	………….……………………………….…………
………….………………………………….………
………….……………………………….…………

	
	

	Proposed disciplines under the Contract:
	………….……………………………….…………
………….………………………………….………
………….………………………………….………

	Estimated value of the engagement:
	
$ ……….……………….…………………………


Key personnel proposed for the Contract

	

Name
	

Discipline
	Qualifications, affiliations and date of professional registration

	
	
	

	………………………………
	…………………………..
	…………………………..

	……………………………....
	…………………………..
	…………………………..

	…………………….…….…..
	…………………………..
	…………………………..

	……………………………....
	…………………………..
	…………………………..

	………………..……………..
	…………………………..
	…………………………..

	……………..………………..
	…………………………..
	…………………………..

	……………..………………..
	…………………………..
	…………………………..

	…………..…………………..
	…………………………..
	…………………………..


The following details are only required when the proposed consultants are not prequalified as Consultants for the relevant discipline with the Department of Services, Technology & Administration.

Business details

	Business name:
	……………….……………….…………………………

	ABN:
	……………….…………………………….……………

	Type of organisation:
	Sole Trader (  )* Partnership (  )* Company (  )*

	
	* Tick where applicable

	Date established:
	……..…………………………………………………

	Other (describe):
	……..…………………………………………………


Current insurance

	
	
Professional Indemnity
	
Public Liability

	
	
	

	Insurer:
	…………………………..
	…………………………..

	Sum insured:
	…………………………..
	…………………………..

	Date of expiry:
	…………………………..
	…………………………..


Staff numbers

Number of full-time employees (exclude contract staff or associated firms).

	
Office location:
	
Main Office
	
Other Offices

	
	
	

	Principals:
	…………………………..
	…………………………..

	Qualified Architects:
	…………………………..
	…………………………..

	Professional Engineers::
	…………………………..
	…………………………..

	Other professionals:
	…………………………..
	…………………………..

	Technical support staff:
	…………………………..
	…………………………..

	Administration/ secretarial:
	…………………………..
	…………………………..

	Other staff:
	…………………………..
	…………………………..

	
Total Staff:
	
…………………………..
	
…………………………..


Principals details

	

Name
	

Discipline
	Qualifications, affiliations and date of professional registration

	
	
	

	………………………..……..
	…………………………..
	…………………………..

	……………….……………...
	…………………………..
	…………………………..

	…………….…………….…..
	…………………………..
	…………………………..

	………….…………………...
	…………………………..
	…………………………..


Office Facilities

Describe the relevant support facilities available in the various offices (eg. type and capacity of CADD System, subscription to NATSPEC, including update service).

Note that when an engagement includes preparation of specifications for building works, subscription to NATSPEC will be a mandatory requirement.

	………………………………………………...…………………………………………

	………………………………………………...…………………………………………

	………………………………………………...…………………………………………

	………………………………………………...…………………………………………

	………………………………………………...…………………………………………

	………………………………………………...…………………………………………

	………………………………………………...…………………………………………

	………………………………………………...…………………………………………


Relevant recent and current engagements

Greatest consideration will be given to engagements completed in the last two years and substantially completed current engagements.

Where a consultancy has completed engagements more than two years prior to the date of application, those engagements will only be considered where supporting evidence is provided that the consultancy has retained expertise.

	Project details
	

	
	

	Project name:
	…………………………………………

	Overall value:
	…………………………………………

	Client:
	…………………………………………

	Client’s contact person:
	…………………………………………

	Telephone number:
	…………………………………………

	Actual or anticipated completion date:
	…………………………………………

	Value of work constructed resulting from engagement:
	
$ ………………………………………


	Engagement details
	

	Primary or secondary consultant:
	…………………………………………

	Fee $ or % or range
	…………………………………………


End of schedule - Schedule of External Designers.

11 Schedule of Technical Data

(SUBMIT WHEN REQUESTED)

Delete this schedule and the above heading when:

· Conditions of Tendering clause - Technical Data has been deleted.

Keep number of items to an absolute minimum and only ask for information which is reasonable to produce at tender stage.

Do not ask for confirmation of compliance with contract requirements

List all information required by this Schedule, and attach details of manufactures product data together with illustrations as are necessary to fully describe the Tenderer’s offer.

List specific items for which information is sought.

	Item
	Tenderer’s offer

	
	

	»
	…………………………………………

	»
	…………………………………………

	»
	…………………………………………

	»
	…………………………………………

	»
	…………………………………………

	»
	…………………………………………

	»
	…………………………………………

	»
	…………………………………………


end of schedule - Schedule of Technical Data.

12 Schedule of Program Information

(SUBMIT WHEN REQUESTED)

Submit a program, based on General Conditions of Contract - Contract Information item 13 Contractual Completion Dates and times, in the form of a bar chart or network diagram and as described in Conditions of Tendering clause - Program.

13 Schedule of Quality Management Information

(SUBMIT WHEN REQUESTED)

Include either QMI Option 1 or QMI Option 2 and delete the option that does not apply.

Use QMI Option 1 when all tenderers are prequalified with the Department of Services, Technology & Administration or certification to AS/NZS ISO 9001:2000 is required.

Use QMI Option 2 when open tenders will be called or QMI Option 1 does not apply.

QMI Option 1

Submit evidence of current full certification of the Tenderer’s Quality Management System to AS/NZS ISO 9001:2000 by a certifying body registered with the Joint Accreditation System - Australia and New Zealand.

End of QMI Option 1

QMI Option 2

Submit one of the following, to demonstrate the capacity to plan and manage the quality of work:

evidence of current full certification of the Tenderer’s Quality Management System to AS/NZS ISO 9001:2000 by a certifying body registered with the Joint Accreditation System - Australia and New Zealand (JAS-ANZ); or
evidence that the Tenderer’s Quality Management System complies with the NSW Government Quality Management Systems Guidelines (QMS Guidelines); or
evidence that the Tenderer’s Quality Management System meets the requirements of another NSW Government agency for works comparable (in value and type) to the Works; or
a Project Quality Management Plan complying with the requirements of the QMS Guidelines for recent past works comparable (in value and type) to the Works.

End of QMI Option 2

14 Schedule of Occupational Health and Safety Management Information

(SUBMIT WITH TENDER FORM)

Provide documents and information indicated below in accordance with Conditions of Tendering clause – Occupational health and safety management.
Delete OHS Option 1 if OHS Option 1 of Conditions of Tendering clause - Occupational Health and Safety Management has been deleted.

OHS Option 1

Accreditation of OHS Management System

	Submit a copy of a letter from a NSW Government Construction Agency evidencing that the Tenderer’s OHS Management System has been accredited as complying with the NSW Government Occupational Health and Safety Management Systems Guidelines 4th Edition (OHSM Guidelines).


Delete ohs sub-option 1a unless open tenders are called.

ohs sub-option 1a

	Alternatively, submit a statement confirming that the Tenderer’s OHS Management System will be revised to comply with the OHSM Guidelines and submitted to the Department of Services, Technology & Administration for accreditation within 2 weeks after the close of tenders.


end of ohs sub-option 1a

end of ohs option 1

Evidence of satisfactory OHS management 

	Nominate at least three contracts/projects completed within the last two years that demonstrate successful management of occupational health and safety by the Tenderer: 


	Client
	Name & location of contract

Eg.  Sutherland Hospital Carpark; Dubbo Water Treatment Plant; Tamworth Coles shopping Centre; 3 Storey Unit Block, Penrith.
	Contract Price/

Project Value
	Start Date
	Completion Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Include either ohs sub-option 2A or ohs sub-option 2B and delete the option that does not apply.

Use ohs sub-option 2A when the contract is valued at $500,000 or more.

Use ohs sub-option 2B when the contract is valued at less than $500,000.

	WHEN REQUESTED, submit the following additional information for each of three contracts/projects selected from the above list:


ohs sub-option 2a

	a. a client referee report (which may be a NSW Government agency Contractor Performance Report) commenting on the Tenderer’s performance in relation to occupational health and safety management, identifying the referee’s name, position, organisation and telephone and email contact details; and

	b. a copy of a third party audit report, or internal audit report, or site safety inspection report, or site safety review report or other similar evidence.


end of ohs sub-option 2A

ohs sub-option 2b

	a.  a client referee report (which may be a NSW Government agency Contractor Performance Report) commenting on the Tenderer’s performance in relation to occupational health and safety management, identifying the referee’s name, position, organisation and telephone and email contact details; or 

	b.  a third party audit report or internal audit report; or

	c.  a site safety inspection report; or

	d.  a Safety Management Plan; or

	e.  three Safe Work Method Statements; or

	f.  minutes of three Toolbox meetings.


end of ohs sub-option 2b

Recent OHS prosecutions and fines

	Provide:

· a statement confirming that the Tenderer is not in default of any fine issued for a breach of the OHS legislation; AND
· details of every OHS prosecution and fine imposed on the Tenderer in Australia during the last two years, together with a description of actions taken by the Tenderer in response to each prosecution and fine; or

· a statement that the Tenderer incurred no prosecutions or fines during the last two years.


Hazardous substances 

Delete THIS REQUIREMENT AND THE ABOVE HEADING unless:

· hazardous substances such as asbestos may be encountered; or

· the estimated value of demolition works plus the estimated value of salvageable material exceeds $250,000; or

· the project manager considers it necessary.

	WHEN REQUESTED, submit details of proposed:

	i)    methods for surveying for hazardous materials;

	ii)   methods for handling and removal from the Site of hazardous materials; and

	iii)  Consultants and Subcontractors and licence details.


Demolition


Delete THIS REQUIREMENT AND THE ABOVE HEADING unless:

· the estimated value of demolition works plus the estimated value of salvageable material exceeds $250,000; or

· the demolition works pose a significant risk to people and property.

	WHEN REQUESTED, for each item to be demolished, submit details of the proposed method of demolition including:

	i)     plant and equipment to be used;

	ii)   protection of the Site including, but not limited to, protection of any items specified; and 

	iii) arrangements, including details and extent of protective hoardings, for the protection of the public and property adjoining the Site.


Occupational Health and Safety Management Monthly Report

	The Tenderer undertakes, if awarded the Contract, to provide Monthly OHS Management Reports as described in Preliminaries clause – Occupational Health and Safety Management.


Independent certification of formwork

	The Tenderer undertakes, if awarded the Contract, to provide evidence of independent certification of formwork as required by Preliminaries clause – Occupational Health and Safety Management.


End of Schedule of OHS Management Information

15 Schedule of Environmental Management Information

(SUBMIT WITH TENDER FORM)

Provide the documents and information specified below in accordance with Conditions of Tendering clause - Environmental management.
Delete EM Option 1a if EM Option 1 of Conditions of Tendering clause - Environmental Management has been deleted.

EM Option 1a

Accreditation of corporate Environmental Management System

Submit a copy of a letter from a NSW government construction agency evidencing that the Tenderer’s corporate Environmental Management System has been accredited under the NSW Government Environmental Management Systems Guidelines (EMS Guidelines).

Alternatively, submit a statement confirming that the Tenderer’s corporate Environmental Management System will be revised to comply with the EMS Guidelines and submitted to the Department of Services, Technology & Administration for accreditation within 2 calendar weeks after the close of tenders.

end of EM option 1a

Recent prosecutions and fines

Submit:

a statement confirming that the Tenderer is not in default of any fine issued for a breach of environmental legislation; and
details of every prosecution and fine incurred by the Tenderer during the last two years under the Protection of the Environment Operations Act 1997 (POEO Act) or other Australian environmental legislation, together with a description of the actions taken by the Tenderer in response to each prosecution and fine; or
a statement that the Tenderer incurred no prosecutions or fines under environmental legislation during the last two years.

Evidence of satisfactory environmental management

Nominate at least three contracts/projects, for work of comparable nature to the Works and completed within the last two years, that demonstrate successful environmental management by the Tenderer:

	Client
	Name & location of contract

Eg.  Concord Hospital Carpark; Dubbo Water Treatment Plant; Tamworth Coles shopping Centre; 3 Storey Unit Block, Penrith.
	Contract Price/

Project Value
	Start Date
	Completion Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Delete EM Option 1b if EM Option 1 of Conditions of Tendering clause - Environmental Management has been deleted.

EM Option 1b

WHEN REQUESTED, submit the following additional information for each of three contracts selected from the above list:

a client referee report (which may be a NSW Government agency Contractor Performance Report) commenting on the Tenderer’s performance in relation to environmental management, identifying the referee’s name, position, organisation, and telephone and email contact details; or
a copy of a third party audit report, or internal audit report, or inspection report or environmental management plan.

WHEN REQUESTED, submit a copy of an Environmental Management Plan implemented by the Tenderer for a contract/project, similar in type and value to this Contract, that was completed within the last two years

Environmental management objectives and measures

WHEN REQUESTED, submit details of:

environmental management objectives proposed for the work under the Contract;

key environmental management actions proposed for the work under the Contract; and

the persons who will be responsible for managing the actions proposed.

end of em option 1b

End of Schedule of ENVIRONMENTAL Management Information

16 Schedule of Proposed Subcontractors and Consultants

(SUBMIT WHEN REQUESTED)

Submit the information required in Conditions of Tendering clause - Proposed Subcontractors and Consultants.

Include any individual Subcontract or Consultant work where the estimated value of the work or fees is (or exceeds) $100,000 or 2% of the Contract Price, whichever is the greater.

Confirm (by inserting “Yes” in the third column of the table below) that the recent OHS, Environmental and Industrial Relations Management performance of each subcontractor and consultant has been reviewed by the Tenderer and found to be satisfactory.

	
Subcontract and Consultant work
	Names and addresses of Subcontractors and Consultants
	Confirmation of satisfactory OHS, IR and Environmental performance

	
	
	

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………

	…………………………
	………………………………
	……………………


End of schedule of proposed subcontractors and consultants

17 Schedule of Financial Assessment information

(SUBMIT WHEN REQUESTED)

Provide documents and information listed below in accordance with Conditions of Tendering clause - Financial Assessment.

	1
	Financial Statements for last three years for the entity under consideration, including:

	
	i)
Balance Sheets;

ii)
Profit and Loss Statement;

iii)
detailed Profit and Loss Statement;

iv)
statement of Cash Flows;

v)
notes to and Forming Part of the Accounts;

vi)
an Accountant’s Report;

vii)
where existing, Auditor's Reports.

	
	Consolidated accounts of a parent organisation or group to which the entity belongs are not acceptable

	2
	Where latest financial statement is more than 6 months old, the latest management report showing:

	
	i)
a trading statement;

ii)
a profit and loss statement;

iii)
a trial balance.

	3
	Where the company is required to lodge audited financial statements with ASIC, copies of these statements for the last three years.

	4
	Where any financial statement supplied is not audited, copies of the entity's tax returns for last three years.

	5
	A letter from the Tenderer's banker providing details of overdraft and guarantee facilities including:

	
	i)
Bank, Branch, and Account Names,

ii)
type and limit of bank overdraft facility,

iii)
type and limit of bank guarantee facility,

iv)
current bank overdraft balance,

v)
number and amount of bank guarantees outstanding

vi)
details of other bank funding facilities available to the Tenderer, such as term loans, lines of credit, commercial bills and other debt instruments

	6
	Current and projected cash flows for all work on hand.

	7
	Forecast budget for forthcoming financial year including Revenue and Profit and Loss.

	8
	Names and contact numbers of:

	
	i)
major suppliers

ii)
major subcontractors.

	9
	Details relating to the Tenderer’s history and Directors Profiles.


18 Schedule of Industrial Relations information

(SUBMIT WHEN REQUESTED)

List the Federal and NSW awards to which the Tenderer is bound:

	Federal and NSW awards

	

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………


List the enterprise, workplace or other enforceable industrial relations agreements to which the Tenderer is bound, and attach copies of those agreements to this Schedule

	Enterprise, workplace and other enforceable industrial relations agreements

	

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………

	………...…………………………………………………………………………………


Undertaking to Provide information

The Tenderer, if awarded the contract, will, on request, provide appropriate information to verify compliance with these awards, enterprise or workplace agreements and all other legal obligations relating to employment.

19 Schedule of Aboriginal Participation Information

Delete this schedule if Conditions of Tendering clause – aboriginal participation has been deleted.

(SUBMIT WITH TENDER FORM)

Refer to Conditions of Tendering clause – Aboriginal participation.

Management Statement of Support for Aboriginal Participation

Submit a Management Statement of Support for Aboriginal Participation, signed by the Tenderer’s senior management, complying with the Aboriginal Participation in Construction Guidelines.

Statement of Opportunities for Aboriginal Participation

include AP option 1a if the project is:

· category 1: is primarily directed to one or more aboriginal communities, or has an aboriginal community as the sole or predominant beneficiary; or

· category 2: has an aboriginal community as one of the key user groups or a prominent project stakeholder.

include AP option 1b if the project is:

· category 3: has the potential to benefit the aboriginal community but is not in category 1 or 2.

ap option 1a

Submit a Statement of Opportunities for Aboriginal Participation complying with the Aboriginal Participation in Construction Guidelines
end of ap option 1a

ap option 1b

If awarded the Contract, the Tenderer undertakes to provide a Statement of Opportunities for Aboriginal Participation that complies with the Aboriginal Participation in Construction Guidelines, before starting work on the Site.

End of ap option 1b

Aboriginal Participation Plan

include ap option 2a if the project is Category 1.

include AP option 2b if the project is category 2 or category 3.

ap option 2a

Submit an Aboriginal Participation Plan complying with the Aboriginal Participation in Construction Guidelines.

end of ap option 2a

ap option 2b

If awarded the Contract, the Tenderer undertakes to provide an Aboriginal Participation Plan that complies with the Aboriginal Participation in Construction Guidelines, before starting work on the Site.

end of ap option 2b

End of  Schedule of aboriginal participation information

END OF SECTION –TENDER SCHEDULES
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…………………………………………………………………………
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